
Reading a Criminal History Record 
The “RAP Sheet” is an individual’s criminal history background check results. It captures known descriptive data and 
organizes all known crimes, newest to oldest, when the individual was fingerprinted. The RAP sheet is organized into four 
sections in the following order: Personal Identification, Arrest Information, Court Information, and Holds. Each category is 
highlighted in this training document to allow the reader to correlate the section with its description but will not be 
highlighted on an actual RAP sheet. 

This is a bird’s eye view of the layout of an individual’s criminal history: 

Personal Identification is the section displaying offender’s 
descriptive characteristics including alias names and dates of birth, 
scars, marks, and tattoos, etc. 

Arrest Information: A new cycle begins each time an individual is 
fingerprinted for a crime. When a crime is committed, ideally the 
individual is arrested, booked into jail capturing the individual’s 
fingerprints, appears in court, and ultimately sentenced. However, 
an open, pending or dismissed case may have fewer stages. 

Each record may contain information about the Booking and Arrest 
and may have one or several counts. An arrest does not imply a 
conviction. If a cycle has no court information, do not assume a 
conviction. Contact the BCA for further information. 

Court Information: can also have multiple counts. After the 
prosecutor reviews the case, the statute charged may be different 
than the statue during the arrest. A prosecutor may decide not to 
prosecute or dismiss the charges. This is not a conviction. A count 
resulting in a conviction may also have sentence and custody 
information. It is important to read all the details to ensure you 
are certain of the conviction information and conditions. 

Holds: When the individual is booked into a facility and held, 
however there were no new charges attached to that admission. 
The individual may have resided at that facility due to a transport 
or another jurisdiction’s warrant. 



PERSONAL IDENITIFICATION: 
 

First Reported Name: Name the individual used at the time of 
the first arrest. All other names used are referred to as Reported 
Names. 

First Reported Date of Birth: Date of birth used at the time of 
the first arrest. All other dates of birth used are referred to as 
Reported Dates of Birth. 

SID (State ID Number): Unique number assigned by the BCA to 
the record of a specific individual 

Reported Names: Names reported after the first arrest 
 

Reported Dates of Birth: Dates of birth reported after the first 
arrest 

Sex, Height, Weight, Hair, Eye, Race, Place of Birth: Identifying 
characteristics of the individual of the record as reported at the 
time of arrest 

Scars, Marks, and Tattoos: As reported at the time of arrest 
 

Identification Numbers: May include driver’s license numbers, 
social security number, or other numbers 

 

 
ARREST INFORMATION: 

 
An arrest does not imply a conviction. If no court information 
appears on a record do not assume an arrest results in a 
conviction. 

Arrest Date: May be the date the individual was arrested, 
booked, fingerprinted, appeared in court, or was received by a 
correctional facility. 

Controlling Agency: The criminal justice agency controlling the 
arrest or contributing the arrest information. An “arrest” by a 
correctional facility indicates receipt of that individual in prison. 

Case Number: Number assigned by the controlling agency used 
to track the arrest through the criminal justice system. 

Court File Number: Number assigned by the court system for 
tracking court cases. 

Prosecution Action: Prosecutor’s decision to decline to 
prosecute, dismiss, or divert the case which DOES NOT result in a 
conviction. 

Conviction Date: Date of conviction. 
 

Highest Conviction Level: Level of the highest conviction within a 
cycle. 

Statute: Minnesota statute for which the individual was arrested. 
This information is provided by law enforcement at the time of 
arrest or by the prosecutor in court. 

Booking Agency: The criminal justice agency who completed the 
booking. 

Arresting Agency: The agency who made the arrest. 

Offense Date: Date the offense occurred. 
 

Offense Level: Level of a specific offense. 
 

 
COURT INFORMATION: 

 

Court Count: Indicates the count number(s) of the charge(s) filed 
against the arrestee. The court counts may not correspond with 
the arrest counts since charging decisions may have changed 
after arrest. 

Statute: Minnesota statute with which the arrestee was charged. 
The statute(s) may not be the same shown in the arrest section. 
If the statute is unknown, it will be indicated as unknown. 

Assigned Court: The court hearing the case. 

Disposition Date: Date the court action occurred. 
 

Disposition: Indicates what action occurred at the court 
appearance. Below is a partial listing of the most common 
dispositions: 

Convicted- individual found guilty 

Dismissed- charge dismissed 

Deferred- disposition deferred to a later date 

Acquitted- Individual found not guilty 

Diversion- prosecutor diverted individual to an 
alternative program. If individual successfully completes 
program, the charges will be dismissed. If not, charges 
will be reinstated for prosecution. 

Stay of Adjudication: The court may defer further 
proceedings on certain charges (drug and non-payment 
of support) as long as the defendant complies with all 
conditions of probation. These conditions could include 
local confinement, fine, etc. If the conditions of 
probation are successfully completed, the case is 
dismissed and the person is discharged. 

Sentences: sanctions imposed by the court for the charge. 

Pronounced Date: The date the arrestee was sentenced. 
 

 
HOLDS: The individual has been held at other facilities for 
reasons other than new charges i.e. transports, out of county 
warrants, etc. 
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