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Information for contributor:   You will receive an email from the FBI Laboratory with a laboratory
assignment and instructions for mailing evidence to the regional laboratory.  For criminal cases, you will
need to send questioned hairs, reference hairs, and DNA references (either bloods or buccals for all labs)
as appropriate and available.   For familial reference samples for Missing Persons cases, you will need to
send in DNA reference samples (buccals or bloods) from a maternal relative.  The regional lab will be
performing all lab analyses, preparing reports, and testifying, when necessary.  The regional laboratory
will conduct an independent trace evidence examination on all hair evidence submitted for mtDNA testing.
The subsequent processing of questioned hairs for mtDNA may be affected by the results of the trace
evidence exams performed at the regional labs (e.g. if the trace examiners at the regional lab match a hair
from the victim to the victim, mtDNA will not be performed). We are not able to predict the turn around
time for these cases, but this information can be obtained from the regional lab once contact is made by the
contributor.  Please inform us if this is a case that has been examined previously by the FBI Laboratory, or
if there has been any FBI assistance with the case or investigation.

Submission of Cases for the Regional mtDNA Labs

Please complete the information below and fax the completed form to the FBI DNA Analysis
Unit II (703-632-7573).  Any questions can be sent via email (regional.mtDNA@ic.fbi.gov).
Alternatively, you can call the DNA Analysis Unit II main number (703-632-7572).

Contributor Contact Name

Phone number

E-mail address

Submitting agency

Case Number

Victim's name

Subject's name

Violation

Items to be submitted

Any unusual comments or notes re:
case (for example, impending trial
date, subject is flight risk
or currently incarcerated).

A detailed synopsis of case,
including appropriate dates of events
(for example, if crime occurred in
1979 but subject was developed in
2000 this will  impact the probative
value of hair comparisons),
availability of reference samples, and
anything else that you may deem to
be necessary.
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