
Criminal Justice Partner

Suspense Prevention and Resolution Responsibilities

Partner with 

criminal justice 

agencies

Book and submit 

fingerprints per 

§299C.10

Determine and use 

correct key 

identifiers*

Complete the 

Offender Tracking 

Form (OTF)

Document policies 

and procedures

Train personnel in 

suspense 

prevention and 

resolution 

Monitor suspense 

statistics

Partner with 

criminal justice 

agencies

Book and submit 

fingerprints per 

§299C.10

Determine and use 

correct key 

identifiers*

Booking/Detention 

Personnel

Prosecution 

Personnel

Partner with 

criminal justice 

agencies

Ensure 

fingerprints are 

taken per 

§299C.10

Determine and use 

correct key 

identifiers*

Complete the 

Offender Tracking 

Form (OTF) – new 

case filing

Forward OTF to 

BCA if no 

complaint or 

diversion

Document policies 

and procedures

Train personnel in 

suspense 

prevention and 

resolution 

Utilize information 

provided on OTF – 

existing case filing

Court Personnel

Partner with 

criminal justice 

agencies

Determine and use 

correct key 

identifiers*

Utilize fingerprints 

needed flag in 

MNCIS/Odyssey

Judges

Partner with 

criminal justice 

agencies

Train personnel in 

suspense 

prevention and 

resolution 

Custodial, 

Probation/Parole 

Personnel

Partner with 

criminal justice 

agencies

Ensure 

fingerprints are 

taken per 

§299C.10

 Law Enforcement 

Personnel 

Utilize information 

provided on 

Offender Tracking 

Form (OTF)

Verify Livescan 

information prior to 

submission

Ensure prints are 

submitted in 

Livescan without 

errors

Document policies 

and procedures

Train personnel in 

suspense 

prevention and 

resolution 

Collaborate with 

courts to ensure 

prints are taken

Monitor suspense 

statistics

Monitor suspense 

statistics

Facilitate the 

resolution of 

suspense records

Train personnel in 

suspense 

prevention and 

resolution 

Document policies 

and procedures

Ensure 

fingerprints are 

taken per 

§299C.10

Facilitate the 

resolution of 

suspense records

Correct suspense 

per law 

enforcement 

requests

Determine and use 

correct key 

identifiers*

Train personnel in 

suspense 

prevention and 

resolution 

Train personnel in 

booking and 

fingerprinting 

procedures

Document policies 

and procedures

Monitor suspense 

statistics

Train personnel in 

booking and 

fingerprinting 

procedures

Facilitate the 

resolution of 

suspense records

Ensure 

fingerprinting prior 

to acceptance of 

plea per §299C.10

* Key Identifiers

Name

Date of Birth

Originating Agency Case Number (OCA)

Controlling Agency ORI

Facilitate the 

resolution of 

suspense records

Facilitate the 

resolution of 

suspense records

Monitor suspense 

statistics

Suspense Prevention Website - https://dps.mn.gov/divisions/bca/bca-divisions/mnjis/Pages/suspense-prevention.aspx 
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