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Firefighter Background Check General Information
Criminal History Record Information requested under Minnesota statute 299F.035 must follow these specific guidelines in order to be processed.
Information to include when submitting a request for a state criminal history background check:

· The consent form
· Payment of fifteen dollars ($15.00), (checks are to be made payable to the Minnesota Bureau of Criminal Apprehension)

· A stamped, self-addressed envelope to the attention of the person who will make the hiring decision
Information to include when submitting a request for a federal criminal history background check:

A federal criminal history background check is mandatory when the individual has not lived in Minnesota for five years. When submitting for both a state and federal check, please include 
· The consent form
· Payment of $18.25 (in addition to the $15.00 fee listed above)
· A set of fingerprints on an FBI applicant fingerprint card. The applicant fingerprint card should be completed with the full name, date of birth, and identifying information of the firefighter.  The OCA field must be completed with your "account' number (this number will be assigned at the time of your initial FBI request)
· Employer name and address should be the department that the response will be forwarded to when returned from the FBI. In the "Reason Fingerprinted" block please reference statute §299F.035.
Checking the Predatory Offender Registry

If you choose to conduct a check of the Predatory Offender Registry, include a signed Predatory Offender Registry consent form with your criminal history background check request.  There is no additional fee for this service.  

Where to send your request

Minnesota Bureau of Criminal Apprehension, MNJIS – CHA Unit
1430 Maryland Ave. E,
St. Paul, MN 55106.
Questions?

If you have any questions regarding the above outlined procedures or if you require assistance, you may contact the Criminal History Access Unit at (651) 793-2400.
