
 

 
 
 
 

PROCTORING DRIVER LICENSE KNOWLEDGE TESTING 
 

APPROVAL PROCESS 
 

PROCESS TO ADMINISTER TESTS 
 
 
 
 
 

8/25/2020 



First step is to complete an application and submit to the Office of Driver Education for approval. 

 



 
 
 
 

Letter the entity/proctor will receive with directions to register. Letter ID number is needed to register. 



 
 
 

REGISTER FOR E-SERVICES FOR BUSINESS 
 

https://driverservices.dps.mn.gov/EServices/DataPurchaser/ 
 
 
Enter Letter ID and answer question. Proceed to next page to complete registration in FastDS.  

 
 

https://driverservices.dps.mn.gov/EServices/DataPurchaser/


 



Verify email and user name and submit to complete online registration. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Logging into the E-Services for Business Screen 
 

 
 
 

Will need your username and password to access E-Services to begin process to proctor exams.  
 
 
 
 
 



 

PROCTOR AN EXAM ON e-SERVICES 
 
Click on link to Proctor an Exam 
 
To register students for their test, you will need: 

• Student’s full legal name viewed from an acceptable primary ID document 
• Date of Birth 
• Social Security Number 

 

 



 

 
• If student has a MN ID card or Motorized Bicycle Permit, answer yes and enter the number. 
• Select language of either English or Spanish.  

o If Spanish selected, student can toggle between English and Spanish during the test.  
• If student has an out of state license or permit, answer yes and fill in requested data. 
• Teens under age 18 are required to have completed the classroom instruction from a driver education program.  
• Click on “Add a Record” to continue registering additional students for the testing session.  

 



 
 
 
Next step is to log into the Idemia link to see tests waiting to be started.  
 
 
The URL to log in:  https://qa-drivertesting.dps.mn.gov/AT_Proctor/ExaminerPortal.aspx 
 
 
 
 
 
 
 
 
 
 

https://qa-drivertesting.dps.mn.gov/AT_Proctor/ExaminerPortal.aspx


 



 
 
 

The search option is only used to check if the person you will be proctoring has tested before.  



 
 

Key items on the Applicant in Queue Tab 



 
 

When ready to place individual at a testing station, proctor needs to Display Ticket.  
 
Print the ticket for the individual. The ticket number and security code needs to be entered by the 
individual to start the test. This links the test results with this individual.  
 *New security code created only one time per individual* 



 
 

Instructions to the individual who will be testing.  
If another browser window is opened, the test will be suspended. If it occurs twice, test is failed.  
To restart, need a new security code. Can only be done one time per individual.  
 



 
 

Screen where individual enters their ticket number (MUST include the dash) and security code to login.  



 
 

Instructions to the individual and option to take the sample test question.  



 
 

Individual agrees to understanding test rules. 



 
 

Example of test question, selecting the answer and confirming the choice to submit as the answer. 
Pictures can be enlarged by clicking on enlarge picture.  



 
 

If answer is incorrect, the correct answer is displayed. 



 
 

Test summary screen provided to the individual at the end of the test.  



 
 

Print completed test receipt when the individual has passed the knowledge test.  
 
Do not print if the test is failed.  
 
 

Direct individual to apply for their instruction permit at a Driver License office. Individual will need proper 
identification documents and if under age 18, their certificate of enrollment (blue card).  




