IRP AND IFTA RECORD KEEPING

Driver and Vehicle Services REQUIREMENTS
Just the Facts MAY 2019
IRP and IFTA Record Keeping Requirements QuEsTEns e

The maintenance of mileage/distance and fuel records is a requirement of the IRP and IFTA

Call DVS IRP/IFTA Office:
(651) 205-4141

programs. Mileage/distance and fuel records are needed to ensure proper tax distribution among

member jurisdictions. The carrier and driver are responsible for maintaining vehicle trip reports, TTY/TDD:
which record by state/province every mile driven and every gallon of fuel put into the licensed (651) 282-6555
power unit.

Email:

The records are subject to audit to ensure proper tax liability to Minnesota and the other states.
Assessments for inadequate or unavailable records may exceed 510,000 per vehicle.

dvs.prorate@state.mn.us

Log Books

Paper and electronic log books may not contain the required mileage/distance information. Please review the information below to

make sure that the vehicle trip reports contain the required data elements.

Trip Report

A “Trip Report” is the source document completed by the driver that records in detail the vehicle mileage/distance traveled and fuel

purchased. The mileage/distance and fuel trip report must contain the following items:

1.
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Date of trip (starting and ending)

Trip origin and destination. Destination is considered the furthermost point from the trip origin
Highway Routes of travel

Beginning and ending trip odometer or hubodometer reading

Total trip miles

Mileage/distance by state/province (determined by state line odometer reading or route of travel)
Unit number or vehicle identification number

Vehicle fleet number

Registrant’s name

Vehicle Trip Report Produced by GPS

The IRP and IFTA programs require the vehicle mileage/distance trip reports contain the following items for mileage/distance
records produced by a vehicle tracking system, including a system based on a global positioning system (GPS):

1.
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The original GPS or other location data for the vehicle.

The date and time of each GPS or other system reading

The location of each GPS or other system reading

Beginning and ending readings from the odometer, hubodometer, engine control module, or any similar device
Calculated distance between each GPS or other system reading

The route of the vehicles travel

The total mileage/distance traveled by the vehicle

The mileage/distance traveled in each state/province

The vehicle identification number or vehicle unit number
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Fuel Records

To obtain credit for tax paid purchases, a receipt or invoice, credit card receipt or automated vendor-generated invoice must be kept
showing evidence of fuel purchases.
Receipt must show:
1. Date of purchase
Seller’s name and address
Number of gallons or liters purchased
Fuel type
Price per gallon or liter or total amount of sale
Unit numbers
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Purchaser’s name (in case of a lessee/lessor agreement, receipts will be accepted in either name, provided a legal
connection can be made to the reporting party)

Bulk Fuel

Report fuel withdrawn from a bulk tank when placed into the tank of the vehicle. Credit for fuel tax must be substantiated by:
1. Date of withdrawal

Number of gallons

Fuel type

Unit number, license plate number, or vehicle identification number
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Purchase and inventory records to substantiate that tax was paid on all bulk fuel purchases

Monthly Summaries (Recaps)
IRP and IFTA require each carrier to maintain a monthly summary of distance/miles traveled and fuel purchased for each vehicle.
Monthly totals for the following items are required for all vehicles in the fleet:

1. Mileage/distance driven by state/province

2. Fuel purchased by state/province

3. Total mileage/distance driven

4. Total fuel purchased

Record Retention

IFTA Retention Requirement
Records used to support the information reported on the fuel tax returns (distance/miles and fuel purchases) must be retained for
four years from the filing date of the return.

IRP Retention Requirement Mileage/Distance
Records used to support the information reported on the annual renewal are required to be retained for 5 1/2 years.
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MINNESOTA MOTOR CARRIER IRP

Driver and Vehicle Services AND IFTA AUDIT PROCEDURES
Just the Facts MAY 2019

This information sheet gives a brief overview of an IRP and IFTA audit and explains rightsasa ~ Questions?

taxpayer. Call DVS IRP/IFTA Office:
(651) 205-4141

As a member of the International Registration Plan (IRP) and the International Fuel Tax

Agreement (IFTA), DVS is required to conduct audits on vehicles registered through TTY/TDD:

Minnesota for IRP and IFTA programs. An audit is a review of IRP and IFTA tax returns, trip (651) 282-6555

reports and fuel receipts, to ensure accurate reporting and payment of registration fees and

fuel taxes to Minnesota and the other jurisdictions. Email:

dvs.prorate@state.mn.us

Audits are selected on a random basis. Notification is given 30 days prior to the audit, via

mail and/or telephone, regarding the initial audit process such as records needed for review, time and place of audit. The
majority of the audits are completed by mail and will require three types of documents: vehicle distance records, fuel receipts,
and monthly distance and fuel summaries.

The audit process is completed in a series of steps including: an opening conference, selection of sample time frames and
vehicles, review of internal controls, testing accuracy of distance and fuel records, an audit report, the audit results, and a
closing conference.

Responsibilities of the taxpayer:

e Provide complete and accurate information when filing tax returns
e  Maintain compliant distance and fuel records
o Timely filing and payment of registration and fuel taxes

The audit finding may be appealed within 30 days from date of the audit-finding invoice. An appeal must be in writing,
request for a meeting, include a statement outlining the reason for the appeal, and include details of the additional records
that will be provided to support the appeal.

Taxpayer rights:

e Receive audit notices and invoices that explain the reason for taxes, penalties, and interest

Know why DVS is asking for the distance and fuel records and what will happen if DVS does not receive the records
Receive prompt and courteous answers to questions

Assured that information provided will not be disclosed by DVS, except as authorized by the IRP and IFTA agreements
and by MN law

e Theright to choose representation

e Theright to claim a credit or refund, if the audit result is a credit
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Company Name: TBL Trucking Unit Number: 86 Fleet Number: 1
Driver Name: TB Long Signature: N&;ﬁ\wt\ Date Trip Started: 4/1/2017
Starting Odometer: 47605 Date Trip Ended: 4/4/2017
Mileage Information Fuel Information Trip Summary
Inver Grove Heights to 52 35 694 65
4/1/17 | - 47605 ,35,634, MN 31 MN 258
Minneapolis MN
4/2/17 |Minneapolis, MN to MN/SD 47636 65,694,100,494 | 47863 MN 227 sD 447 114.54
barder 69,90
4/2/17 | MN/SD border to Rapid City SD 47863 90 SD 353 Y 206
4/2/17 | Rapid City SD to Hermosa SD 48216 90, 79 ) 19 Hermosa SD 14.54 co 259
4/3/17 |Hermosa SD to SD/WY border 48235 79, 18 48310 SD S 426 125
4/3/17 | sp/WyY border to WY/CO border| 48310 18, 85,26, 25 48516 MO 120 71.3
4/3/17 WY/CO border to Denver CO 48516 25
4/3/17 | Denver CO to CO/KS border 48604
4/3/17 | CO/KS border to Ellis KS KS 125
4/4/17 | Ellis KS to Kansas City,
4/4/17 |Kansas City KS to KS, KS 14
4/4/17 | KS/MO border to Kansas City MO 70, 67,35 MO 14
4/4/17 Kansas City MO to Eagle 35 MO 106 Eagleville MO 71.3
Ending Odometer (Starting odometer for next trip) 49321 1716 Total Gallons | 310.84 Totals
Total Trip MPG Check: (Total 1716 310.84
. . . i ) 5.52
Total Miles = Ending Odometer less starting Odometer 1716 Miles miles/Total Gallons)

*Total miles must equal total odometer miles, and total odometer miles must equal total jurisdictional miles*
*All loaded and unloaded miles must be reported*
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Monthly Mileage and Fuel Summary

Carrier Information

Carrier Name: Carrier Address: Unit: Fleet: Year:
TBL Trucking 55 X Ave Inver Grove Heights, MN 86 1 2017
Quarterly Mileage and Fuel Total
Beginning Odometer: Ending Odometer: Total Miles: Total Fuel Purchased: MPG:
47605 65042 17437 3211 5.43
Jurisdictional Mileage and Fuel by Month
Month: April Month: Month: Quarter Totals:

State Miles Fuel Miles Fuel Miles Fuel Miles Fuel
co 259

KS 426 125

MN 258

MO 120 71.3

SD 447 114.54

WY 206

1716 310.84

MPG 5.52
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