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2014 IRP Renewal Guide

IRP Renewal Qualification Requirements

Fleet miles in Minnesota
Actual miles during the reporting period (July 1, 2012 to June 2013).

3. Each vehicle in the fleet must have operated in more than one state during the reporting period (July 1,
2012 to June 2013).

Filing the IRP Renewal Application - Three convenient options

By Mail: Mail the completed renewal application to DVS Prorate, 445 Minnesota Street Suite 188, St. Paul, MN 55101-
5188. DVS will return any incomplete or unsigned applications.

e To ensure receipt of your operating credentials by March 1, file your application by January 15, 2014

e To ensure receipt of your operating credentials by March 1, submit payment by February 15, 2014

Online: Secure services are available 24/7 at https://mnec.exploredata.com

e If you've never used the site, you will need to obtain a user ID and password from DVS. Instructions and a
request form are available at https://mnec.exploredata.com. Please allow 2 weeks for processing.

In-Person:

e DVS Prorate: Located at 445 Minnesota Street in downtown St. Paul, Street level. Please check in at the
reception desk; hours are Monday—Friday, 8 a.m.-4:30 p.m. Same day service is not guaranteed. Extended
wait times are possible.

o Deputy Registrars: Most locations require an appointment and same day service is not guaranteed.
Electronic payment only (withdrawal from checking account)

Deputy Registrar Office Locations:

Bemidji (218) 333-4148 North Mankato (507) 625-1586
Detroit Lakes (218) 846-7308 Olivia (320) 523-3612

Grand Rapids (218) 326-4225 Rochester (507) 282-4711
Marshall (507) 532-4643 Thief River Falls (218) 683-7020
Montevideo (320) 269-6035 Worthington (507) 295-5264

Renewal Mileage Information

Enclosed IRP renewal lists current vehicles; Report the actual mileage for all vehicles registered in the fleet from
July 1, 2012 through June 30, 2013. Example if a vehicle was deleted December 2012, report and include the
miles traveled by the deleted vehicle from July 2012 to December 2012.

Check List

Have you completed the steps listed on page 1 of the renewal application?
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Wheelage Tax Increase Effective January 1, 2014

Effective with registrations beginning on or after January
1, 2014, the Minnesota Wheelage tax increased to $10 and
will be imposed annually on motor vehicles registered in
47 counties that have approved the tax. Anoka County,
which currently has the Wheelage tax, will discontinue the
tax for registrations beginning on or after January 1, 2014.

If you have any questions related to the Wheelage tax,
they can be directed to the participating counties listed on
the Driver and Vehicle Services (DVS) website:
https://dps.mn.gov/divisions/dvs/Pages/Wheelage-
Tax.aspx.

Heavy Vehicle Use Tax

Proof of payment of Heavy Vehicle Use Tax (HVUT) is
required at time of renewal for all units registered at
55,000 Ibs. or more for the period of July 1, 2013 through
June 30, 2014. Acceptable forms of payment verification
are:

e Copy of IRS 2290, stamped received/paid by the
IRS

e  Copy of IRS 2290, with front and back copies of
the cancelled check

e  Copy of the pdf file received when filing HVUT
online, indicating IRS E-file with the received date.

Record Keeping Requirements

Every IRP and IFTA carrier is required to maintain
mileage and fuel records.

The carrier and driver are responsible for
maintaining vehicle trip reports. A trip reportis a
detailed record of the vehicle miles traveled and the
fuel purchased. Critical items on the trip report
include:

e Beginning and ending odometer reading

e (City/State of all destinations

e Routes of travel and/or state line odometer
reading. Miles travelled in each state.

e  Original fuel purchase receipts

e Monthly mileage and fuel summaries per
state

Records are subject to audit. Failure to maintain
accurate records may result in an assessment of tax
liability penalties up to 100% of fees paid.
Assessments for inadequate or unavailable records
may reach more than $10,000/vehicle.

For a copy of complete record keeping
requirements, please contact the DVS IRP/IFTA
office at (651) 205-4141 or visit dvs.dps.mn.gov
search for “IRP/IFTA Record Keeping.”

Minnesota Licensing and Registration System

In April 2012, Driver and Vehicle Services contracted with Hewlett-Packard State and
Local Enterprise Services, Inc. to design, build, and implement the Minnesota
Licensing and Registration System (MNLARS). MNLARS replaces the department’s
aging 30-year old mainframe system and will affect driver’s licensing, and vehicle

title and registration. The project runs through 2016.

VNEZLARS

Licensing and Registration System

The first release of MNLARS will be implemented in early 2014. Deputy registrars and DVS staff will issue vehicle

permits, such as fuel and trip, using MNLARS. The new system will change the look of vehicle permits and provides an

easy way to store and retrieve permit information.

To learn more about the MNLARS project, visit DVS on the web at: dvs.dps.mn.gov.
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