
Fire 
 

Critical Information 
Smoke is just as dangerous as fire. Most fire deaths are due to smoke inhalation. 
 
In the event of fire or smoke: 
Staff 

• Activate fire alarm and notify building administration  

• Check assigned locations where students may not hear alarm (e.g. washrooms, 
lunchroom, sound booths, dark rooms, pool, locker rooms) 

• Implement evacuation plan for any students needing special accommodations 
• Evacuate students and other staff to designated areas 
• Take emergency go-kits and class roster 

• If primary route is blocked or dangerous, use closest, safe exit 
• If trapped by fire, implement Shelter-in-Place procedures 

• Once outside, assemble a safe distance from building and emergency apparatus  
o Take student attendance  
o Report missing, extra or injured students to building administration  

Building Administration 
• Call 911 and notify emergency responders 
• Confirm address of school 
• Provide exact location of smoke or fire 

• Ensure fire alarm has sounded 
• Notify district administration  

• Meet with fire officer 
o Identify the location of fire  
o Advise location of injured persons 
o Provide names of any missing persons 

• Determine if students need to be transported to an evacuation site 
• Notify parents or legal guardians of student reunification and release procedures 

• Signal “all clear” when safe to re-enter school building 
 
Additional Considerations 
• Plan for accommodations for students or staff with special needs 


