
Hostage 
 
Critical Information 
If the hostage–taker is unaware of your presence, Do Not Attract Attention!  
 

In the event of a hostage situation and you are taken hostage: 
• Cooperate with the hostage-taker to the fullest extent possible 
• STAY CALM, try not to panic; calm students if they are present 

• Be respectful to the hostage-taker 
• Ask permission to speak; do not argue or make suggestions  

 
If you witness a hostage situation: 
Staff 

• Notify building administration immediately 
• Keep all students in their classrooms until further notice 
• Wait for further instructions 

Building Administration 
• Initiate Lockdown with Intruder procedures 
• Call 911 and notify emergency responders 
• If known, provide a description of the following: 

o Identity and description of the individual 
o Description and location of the incident 
o Number of hostages 
o Number of injuries 

• Seal off area near hostage scene 
• Students should be moved from exposed areas or classrooms to safer areas of the 

building 
• As soon as possible, and only if it can be accomplished safely, assign a staff 

member to stand outside warning visitors of the danger, until law enforcement 
arrives 

• When law enforcement arrives, they will take control of the situation 
o Continue to coordinate with law enforcement for the safety and welfare of 

students and staff 
• Document all actions taken 



In planning, work with local law enforcement to identify their response methods and 
capabilities. At the beginning of each school year, provide them with updated building 
diagrams. 


