
Threat 
 

Critical Information 
A threat is the expression of intent to harm one’s self, another person or property. A 
threat can be spoken, written, or symbolic (e.g. a gesture). A threat can be direct, indirect, 
veiled or conditional. A threat may be a crime. All threats must be taken seriously and 
evaluated to address imminent danger and determine course of action.   
 
In the event of IMMEDIATE danger: 
Staff 

• Take immediate action to secure or isolate the individual making the threat  

• Prevent access to potential weapons  
• Prevent access to the individual’s backpack, purse, locker, cell phone or other 

personal property that may contain a weapon 

• Take immediate action to move others from harm’s way (in the immediate 
vicinity of the incident) 

• Notify building administration 
Building Administration 

• Initiate Lockdown with Intruder procedures 
• CALL 911 

• Notify district administration 
• Document the incident 

 
If threat is identified but there is no immediate risk: 
Staff 

• Complete a Threat Incident Report Form 

• Notify building administration and student services staff 
• Maintain confidentiality 

Building Administration 
• Convene the appropriate staff to evaluate the threat (e.g. Threat Assessment 

Teams or Student Assistance Teams). Use Threat Assessment guidance to 
determine threat credibility 

• Notify law enforcement, if appropriate 

• Conduct search of school and personal property, if needed 
• Interview the individual posing a threat 



• Develop an action plan 
• Notify district administration 

• Contact parents or legal guardians 
• Inform them of the situation, any concerns and course of action 

• Obtain permission to exchange information between agencies  
• Document any referrals, actions taken and decisions made  
• Implement Recovery procedures 

 


