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Emergency Management Training Center Camp Ripley Reservation Form
Form title
Use this form for Emergency Management Training Center reservation requests ONLY.
·  Refer to the EMTC Usage Guide for check-in and check-out procedures, and other important information. The Guide is on the HSEM Website (https://hsem.dps.mn.gov). Select Training, then Emergency Management Training Center.
·  Rooms are equipped with whiteboards, an LCD projector and either a pull-down screen or 50” TV.  
·  Reservations for all other Camp Ripley facilities, including the Combined Arms Collective Training Facility (CACTF) and billeting (housing), may be made by contacting Camp Ripley Department of Military Affairs/Civilian Scheduler James Krousey at (320) 616-2708 (office), (320) 632-7702 (fax) or james.krousey@us.army.mil.
EMTC details
Requester Information
Requester information heading
Request Details
Request details heading
Checkbox column
Room Selection
Maximum Capacity (Classroom)
Maximum capacity for a classroom setup
Maximum Capacity (Chairs only)
Maximum capacity for a theater setup
Cost (Per Day)
Training Room A & B
Select this check box for Training Room A & B
40
90
$75
Training Room C & D
Select this check box for Training Room C & D
40
90
$75
Combined Training Rooms (A-D)
Select this check box to combine both Training Rooms into one large room
80
180
$150
Breakout Room 1
Select this check box for Breakout Room 1
24
30
$30
Breakout Room 2
Select this check box for Breakout Room 2
24
30
$30
Breakout Room 3
Select this check box for Breakout Room 3
24
30
$30
Breakout Room 4
Select this check box for Breakout Room 4
24
30
$30
Combined Breakout Rooms (3 & 4)
Select this check box to combine Breakout Rooms 3 and 4 into one larger room
42
60
$60
Room selection table
Submit completed form by email (HSEM.EMTC@state.mn.us). Direct questions to (651) 201-7400.
Form submission information
Minnesota Department of Public Safety Homeland Security and Emergency Management Division		Rev. 5/3/2013
Form revision date
EMTC Reservation Form
Use this form to reserve the Emergency Management Training Center at Camp Ripley.
8.2.1.4029.1.523496.503679
Minnesota Dept. of Public Safety Homeland Security and Emergency Management
	Select only if you are an HSEM staff member: 0
	Use the drop down box to select today's date: 
	Enter the name of your organization. Abbreviate if necessary: 
	Enter the name of the contact person for this request: 
	Enter the contact person's email address: 
	Enter the responsible person's 10-digit daytime phone number: 
	Enter the responsible person's 10-digit fax number: 
	Enter the number of HSEM staff members who need lodging (billeting): 
	This field will calculate when you select the Check-in and Check-out dates: 
	Enter the first day you will need lodging: 
	Enter the day you will check out: 
	Select if the request is for a training event: 0
	Select if the request is for an exercise: 0
	Select if the request is for a meeting: 0
	Select if the request is for another type of event: 0
	Briefly describe the type of event only if it is not training, exercise or meeting: 
	Title of the training, exercise, meeting or other type of event: 
	Enter the date the event starts: 
	Enter the date the event ends: 
	Enter the time you would like to start using the EMTC: 
	Select the time you will be done using the EMTC: 
	Enter the maximum number of participants expected to attend the event: 
	This field will calculate when you select the Start and End dates: 
	Select this check box for Training Room A & B: 0
	Select this check box for Training Room C & D: 0
	Select this check box to combine both Training Rooms into one large room: 0
	Select this check box for Breakout Room 1: 0
	Select this check box for Breakout Room 2: 0
	Select this check box for Breakout Room 3: 0
	Select this check box for Breakout Room 4: 0
	Select this check box to combine Breakout Rooms 3 and 4 into one larger room: 0
	Click to send the completed form by email to HSEM.EMTC@state.mn.us. Check email sent items to ensure the request was submitted.: 
	Click to print a copy of the form for your records: 



