
Watch for the arrow and follow written directions.  

 

 

At the web 
address  
 
www.hsem. 
state.mn.us 
 
Click on 
Training and 
Events in the  

 

 
 

 

 

 

 

center of the 
gray bar. 

Click on the 
Training 
Registration 
and Tracking 
(TRT) 
Program link 
in the Course 
Application 
section of the 
main body of 
the page.  
 

If you have never 
used this on-line 
system in the past, 
choose First Time 
Users Only and go 
to the last page of 
these instructions.   
 
If you have 
 
stem 

look for you. 

registered in the 
past, choose Enter 
Here to Access the 
Training Program.  
 
If you are not 
certain, choose 
Enter Here to 
Access the 
Training Program 
and let the sy
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If you have 
previously 
registered with the 
system and 
cannot remembe
your User ID
Password, click on 
Forgot your ID or 
Password?   

r 
 or 

 
You will need to 
enter your e-mail 
address and 
choose which 
information you 
need, either User 
ID or Password. 
The system will 
generate a 
message to you 
with the 
information you 
requested.  
 
If your e-mail 
address has 
changed since you 
last used the 
registration 
program you will 
need to call for 
assistance.  See 
the numbers listed 
below.  
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If you previously took training 
with our division but never 
used this on-line program, click 
on Previous Participant.  If 
you are not certain, click on 
Previous Participant and let 
the system look for you.  You 
are asked to go through this 
process so that we can be 
certain to maintain your entire 
training history. 

 

 

 

Once you co
 
If you are fo
the messag
the informat
information:
INFORMAT
 
If you are no
 
If you can’t g
 
Email –  HS

 

 

 

mplete this form and click on Submit, the system will look for you.   

und, a message will be sent to your e-mail address and you will have 24 hours to respond to 
e and activate your access.  If you do not respond within 24 hours, you will need to submit 
ion again.  When responding to activate your access, you will need to provide additional 
 your position title, phone number, role and agency/organization affiliation. (See 
ION to complete activation of access below.)  

t found in the system, you will be sent a message with further instructions. 

et the system to work for you, please contact HSEM Training for assistance: 

EM.Training@state.mn.us or call 651-201-7441. 
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First Time Users Only   New Participant 
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If you have 
never 
registered with  

 
 
 

 

 

the system, 
click on New 
Participant. 

Once you complete this form and click on 
Submit, the system will send you a User 
ID and Password with instructions. 
 
You will have 24 hours to respond and 
activate your access.  If you do not 
respond within 24 hours you will need to 
submit the information again.   
 
When responding to activate your access, 
you will need to provide additional 
information: your position title, phone 
number, role and agency/organization 
affiliation (see below). 

 

 

 INFORMATION to complete activation of access  
 
Please note, the lines with red stars are required. 
 
Role has a drop down list to choose from. 
 
When you click on the ?? for Agency you will get a search 
window.  Look carefully for your agency.  If you cannot find
it, there is an Unknown Agency you can use.  Please send 
an e-mail message to HSEM.training@state.mn.us to 
provide the following information to add your agency to our
list. 
   Name of Agency 
   Address 
   City, State, Zip  
   County 


