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Quick Reference CURRENT INFORMATION FROM HSEM Quick Links

School Emergency Planning Guide
Word doc) or (pdf)

Assaociation of Minnesota Emergency

Severe Weather Awareness Week is April 9-13 Managers

Department of Homeland Security

Minnesota Schaol District Crisis

Wanagement Policy Plan to participate in the Statewide Tornado Drill on April 12.

EMAC

Emergency Planning and Community Right-
to-Know Act (EPCRA) Program

Severe Weather Awareness Week Site

Severs Weather Information

Protecting Yourself from Terrorism Federal Emergency Management Agency
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PHSEM Cert Training checklist

PRadiclogical Emergency Preparedness
Training

IPREP Emergency Worker Handbook

P Training Registration and Tracking (TRT)
Program

IDepartment of Homeland Security
PFederal Emergency Managemant Agency
General Enrollment Information Independent Study Courses
The M Emergancy M Profe | Certification Program is sponsored by the Division of Homeland Security
and Emergency Management. Its goal is to provide emergency manag the necessary knowledge and skills to help
them perform their jobs in a pr effective and sur ful ma= e~ 4o save the lives and protect the property of
the citizens of Minnesota.

Course Application

You can apply for admission to training through the Training Registration and Tracking (TRT) Program link under HSEM Links
on the left.

Applications submitted by Homeland Security and Emergency Management personnel are given first priority for enrollment.
State agencies, volunteer groups, private industry and other interested parties who interact with HSEM are accepted into
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Welcome! Here you will find training and educational opportunities for Homeland Security and Emergency Management professionals, their staffs. allied organizations and ind
together in emergencies and disasters to save lives and protect the property of the citizens of Minnesota.

Once you have received access to the program you will be able to:
Register for courses

Cancel your registration

View the rosters for enrolled or completed courses

Evaluate the courses attended

View your registration status and history

Manage your personal profile

Change your password

Retrieve your log-on ID and password if you have forgotten them

In addition the program will automatically:
e Confirm your registration

Atthe web B
address

www.hsem.
state.mn.us

Click on
Training and
Events in the
center of the
gray bar.

Click on the &%
Training
Registration
and Tracking
TRT
Program link
in the Course
Application
section of the
main body of
the page.

If you have never @
used this on-line
system in the past,
choose First Time
Users Only and go

to the last page of
these instructions.

If you have
registered in the
past, choose Enter
Here to Access the
Training Program.

If you are not
certain, choose
Enter Here to
Access the
Training Program
and let the system
look for you.
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Minnesota Division of

Enter your log-on ID and password.

User ID: I:l
Password: |:|
[togin]

Forgot your ID or Password?

* Minnesota Division of

T ™ =

* HSENIF Homeland Security
N and Emergency Management

HSEM Training Horne‘

: Enter Here to Access the Training ngram| First Time Users Dm_v|

Log-on ID and Password

Enter your log-on ID and password.

Forgot your User |0 Password?

Type in your email address: |

O User ID
® Password

Minnesota Division of

Select which to send:

* ~ f g ;
**HSEW Homeland Security T
N\ and Emergency Management If you have @

previously
HSEM Training Horne‘ : Enter Here to Access the Training ngram| First Time Users Dmy| reg|stered W|th the
Log-on ID and Password system and

cannot remember
your User ID or
Password, click on
Forgot your ID or
Password?

You will need to
enter your e-mail
address and
choose which
information you
need, either User
ID or Password.
The system will
generate a
message to you
with the
information you
requested.

If your e-mail
address has
changed since you
last used the
registration
program you will
need to call for
assistance. See
the numbers listed
below.

»
"*H.éEm Homeland Security
e and Emergency Management

HSEM Training Horne‘ Courses/ConferencesfWorkshopa/Meetings| Enter Here to Access the Training ngram| First Time Users 0m_v|

Log-on ID and Password

||Ynur request has been processed. You will receive your Logln information via E-mail shnnly.”

Enter your log-on 10 and password.

[Eesen]




3 Sign-up - Microsoft Internet Explorer If you previous|y took training @
with our division but never

used this on-line program, click
on Previous Participant. If
you are not certain, click on
Previous Participant and let

*~ Minnesota Division of the system look for you. You
“HSENE Homeland Security are asked to go through this
= and Emergency Management process so that we can be

certain to maintain your entire

HSEM Training Horne‘ Courses/ConferencesWorkshops/Mestings| Enter Here to Access the Training Program| First Time Users 0m_v|

training history.

Sign-up

There are two methods for you to sign-up and obtain access to the program. If you have taken training with us before but this is the first time you have used this pragram click the Previous Participant
button. If you have not taken training with us before click the New Participant button.
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Sign-up
* First Name: | |
* Last Name: | |
* E-mail Address: | ‘
* Re-type E-mail Address: | ‘

After entering the above information, the program will attempt to match it with your existing record.

If successful, you will receive your Log-on ID and Password via the e-mail address provided. After receiving it, you have 24 hours to log-on and activate your access. To activate your access, you will be asked
to provide additional information such as your position title, phone, role and agency/organization affiliation.

If you have not activated your access within 24 hours, the information initialty submitted will be deleted from the system and you will need to go through the sign-up process again.

Your record will be then be updated and you will be notified ta sign-up using this menu again.

Once you complete this form and click on Submit, the system will look for you. @
If you are found, a message will be sent to your e-mail address and you will have 24 hours to respond to

the message and activate your access. If you do not respond within 24 hours, you will need to submit

the information again. When responding to activate your access, you will need to provide additional

information: your position title, phone number, role and agency/organization affiliation. (See
INFORMATION to complete activation of access below.)

If you are not found in the system, you will be sent a message with further instructions.

If you can’t get the system to work for you, please contact HSEM Training for assistance:

Email — HSEM.Training@state.mn.us or call 651-201-7441.
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Sign-up @ If you have @
There are two methods for you to sign-up and obtain access to the program. If you have taken training with us before but this is the first time you have used this program click the Previoy never
button. If you have not taken training with us before click the New Participant button. registered Wlth
__provesspatcan_| _ NowPancpant | the system,
click on New
Participant.
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Sign-up for Log-on ID and Password
‘ Once you complete this form and click on @

* First Name:
o ‘ Submit, the system will send you a User
* Last Name: ‘ ID and Password with instructions.

* E-mail Address:

] You will have 24 hours to respond and
activate your access. If you do not
[Subm ] respond within 24 hours you will need to
submit the information again.

* Re-type E-mail Address:

* Required fields.

After entering the above information you will receive your Log-on ID and Password via the e-mail address provided. Aff

and activate your access. To activate your access you will be asked to provide additional information such as positig When. responding to .aCtiVate. .your access,
affiation. you will need to provide additional

If you have not activated your access within 24 hours, the information initially submitted will be deleted from the syst{  iNformation: your pOSition tltle, phone
number, role and agency/organization
affiliation (see below).

INFORMATION to complete activation of access @

Participant Name: | Robin Thompson

* First: | [Robin \

Middle: IR

* Last: IThompson \

Please note, the lines with red stars are required.

Role has a drop down list to choose from.

Pasition Title: |Exercise Training Officer |

th: ::::: %% :Z: fosocons0s0) Extension | | When you click on the ?? for Agency you will get a search
: E E ([0S0 window. Look carefully for your agency. If you cannot find
Email Address: | [ o mpson@statemnus | it, there is an Unknown Agency you can use. Please send
* Role: IEmergencyMaﬂagemem- State an e‘mail message tO HSEM.training@state.mn.us tO
“Agency: |MN Division of Homeland Security and EmergencyMana| . proVide the f0||0Wing information tO add yOUI' agency tO our
Agency Address: | [+44 Cedar Street Suite 223 St Paul MN 55101-6223 ] list.
Name of Agency
Notes: Address
City, State, Zip
User ID: | GIRO5080 County

* Password: D *




