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These directions are for grantees that need to reconcile expenses reported and payments received, on
an active grant, that have been found to be unallowable or as the result of a reporting error identified
through a financial desk review, official audit finding, or self-disclosure from a grantee.

Reconciliation of Findings and Errors

Financial desk review findings, official audit findings or grantee self-disclosed errors identified on an
active grant can be reconciled on the next Financial Status Report (FSR) if the funds needing to be
reconciled have not expired. Expired funds or findings on closed grants require repayment of funds
through a check to OJP.

There are two types of reconciliations:

A. The first type of reconciliation is when federal funds where the year of federal funding (e.g.,
VOCA 19 or VAWA 20) being reconciled is different than the year of federal funding used to
reimburse expenses on the next FSR where the reconciliation will occur.

B. The second type of reconciliation is when any state funds or federal funds where the year of
federal funding being reconciled is the same as the year of federal funding used to reimburse

expenses on the next FSR where the reconciliation will occur.

A. Reconciling a Different Year of Federal Funds than those Reimbursed on the Next FSR

1. The next FSRis initiated.

2. A negative dollar amount entry is made on the FSR/Payment Request Line Items form on each
line item that needs to be reconciled. The negative entries will cancel out the amounts that
need to be re-allocated elsewhere. The description box of each entry should say that “the
negative entry is due to a finding” and include the year of federal funding and the time period of
the FSR that is being reconciled.

3. A positive dollar amount entry is made on the FSR/Payment Request Line Items form on each
line item to which the funding being reconciled is being re-allocated. These are new expenses
for the current report period for which a new reimbursement will not be made (you are
identifying the specific expenses to which you will re-allocate the funds on hand that were
found to need reconciliation). The description box of each entry should detail the specific new
expenses and the year of federal funding and time period of the FSR that is being reconciled.

4. A summary explanation of the amount being reconciled is also typed into the “Comments to the
Review Team from the Grantee” box on the FSR/Payment Request Summary form. This should



summarize the reconciliation, including the timelines, line items and federal grant award years
involved.

5. Grantee updates documentation and tracking by federal year to match the reconciliation on the
next FSR. See the Grantee FSR tracking by year of federal funds section of this document below
for an example.

EXAMPLE FOR SITUATION “A”

A financial desk review reveals that a grantee misspent $2,000 in Office & Program Expenses that were
reported on an October FSR. The $2,000 was reimbursed with VOCA 19. The grantee reconciles the
unallowable expenses on their April FSR that they already know will be reimbursed with VOCA 20 funds.

April FSR: The grantee needs to document this reconciliation in both the:
e FSR/Payment Request Line Items and
e FSR /Payment Request Summary.

FSR / Payment Request Line Items:

At least two separate entries need to be made. One entry will be a negative amount (equal to
the amount of unallowable expenses) and one will be a positive amount in that same amount;
no new payment will be made on the amount being reconciled. Both entries will state that they
relate to the financial desk review and include which federal VOCA grant award year is affected.
There could be multiple negative entries and/or positive entries based on how many different
line items had unallowable expenses and how many line items have new expenses as part of the
reconciliation. The example below happens to show the new expenses being re-allocated to the
same line item that had unallowable expenses, but the new expenses could be for any eligible
expenses within the budget, not necessarily on that same line item as the unallowable expenses.

Budget [tem Date Description Amount Requested

| (Office & Program Expenses (WVOCA : 310,000.00) » |" $2.000 in VOCA 19 expenses was found (52,000.00)

unallowable in a Financial Desk Review of the
October 2021 FSR.

e

101 of 1000

Office & Program Expenses (VOCA: §10,000.00) w [f April expenses re-allocated to VOCA 19 52,000.00

already received: Printing ($300), Postage
($400), Internet (3150), Computer (51,150)

e

124 of 1000

Personnel (VOCA : $30,000.00) - Advocate ~ [ April hours (SR) $1,800.00

16 of 1000

FSR / Payment Request Summary:

The “Comments to the Review Team from the Grantee” box should summarize the
reconciliation taking place so it is clear why there is a negative entry and that a VOCA 19
reimbursement from October is being re-allocated to April expenses.



EINANCIAL STATUS REPORT / PAYMENT REQUEST SUMMARY

GRANT INFORMATION REPORT INFORMATION
Grantee: Dakota County Main Contact: | v
Crant 9. A-CVE-2018 DAKO TACO-00003 FSR Contact:
Award Amawit - 570 000 00 Roguest : '
Term: 100172017 1 0302018 Final Repoet: Yor ® ot
Status: Payment Roguest In Frocass
mm [oam12022 | e {0w302022 T

Comments to Ihe Review Toam from the Granise:

VOCTA 10 has bean re-alocatad 1o OMce & Program Expanses on this FSR Our ¥acking of VOTA scpensesrembursamants by VOTA year has bean uodated

10 reflect s
31400500
CURRENT
BUDGET ITEMS TOTAL EXPEND THRU REMAINING PERICO
i EXPENSES
VOCA Surw Mateh VOCA  Stam Mach  VOCA Stars Match  VOCA  Stats  Match
Personned $30,000 00| 51000000 S0O00 5000 000 S000 £3000000 51000000 SHOO £180000 0O SOOO
Travel & Trameg $10.00000| 3500000, 3000 3000 $000: 3000 $10.00000 $5,00000 $0.00 5000 5008 5000
Ofce & Program Expanses $10,00000 3500000/ S00Q S000/ 000, S000| $1000000 $500000 $000 5000 5000 S000
TOTALS $50.000 00; 2000000 SO0 S000, $000¢ $0.00, £3000000 $20,000000 $000 $180000 000 $000
Advanoe Resaning 10 Spend Down 5000 - | |
AWARD REMAINNG $70.000.00 $1800.00

Grantee FSR tracking by year of federal funds:

Because a VOCA 19 reimbursement was made in October for expenses that have since been
disallowed, the grantee needs to update documentation and tracking for that reimbursement to
match the reconciliation on the April FSR.

Had the October FSR not had a finding of unallowable costs, the grantee’s tracking of VOCA
expenditures and reimbursement by year of VOCA may have looked like the chart below. The
full $10,000 requested on the October FSR was reimbursed with VOCA 19 funds. The full $3,800
in new expenses on the April FSR would be reimbursed with VOCA 20 funds.

VOCA Expenditure & Reimbursement Tracking by Year of VOCA

VOCA 19 VOCA 20
FSR FSR FSR Cumulative FSR FSR Cumulative

Expenditure |Reimbursement| Reimbursements | Expenditure | Reimbursement |Reimbursements
Oct 2021 $10,000.00 $10,000.00 5$10,000.00 50.00 50.00 50.00
Nov 2021 $6,090.39 $6,090.39 §16,090.39 50.00 50.00 $0.00
Dec 2021 $6,262.37 $6,262.37 $22,352.76 S0.00 S0.00 50.00
lan 2022 $5,369.60 $5,369.60 $27,122.36 S0.00 $S0.00 50.00
[Feb 2022 50.00 $0.00 50,00/  §8,355.45 58,355.45 58,355.45
Mar 2022 50.00 50.00 S0.00]  §6,125.25 $6,125.25 $14,480.70
Apr 2022 | 50.00] ~50.00 $0.00_$3,800.00 $3,800.00 $18,280.70

Because the financial desk review found $2,000 in unallowable VOCA 19 expenses on the
October FSR that were reconciled on the April FSR, grantee tracking has to be updated to reflect
this. The April FSR would only be reimbursed $1,800 in VOCA 20 because the other $2,000 was
reimbursed (via the reconciliation) by VOCA 19 originally received for the October FSR and the
October amount of eligible expenses and reimbursements would change to $8,000.



VOCA Expenditure & Reimbursement Tracking by Year of VOCA

VOCA 19 VOCA 20
FSR FSR FSR | Cumulative FSR FSR Cumulative

Expenditure |Reimbursement| Reimbursements | Expenditure | Reimbursement | Reimbursements
Oct 2021 $8,000.00 $8,000.00| $8,000.00 $0.00 $0.00 50.00
Nov2021|  $6,090.39 $6,090.39| 5$14,090.39 50.00 50.00 $0.00
Dec 2021 $6,262.37 $6,262.37| $20,352.76 $0.00 $0.00 $0.00
Jan 2022 | 55,369.60 $5,369.60] §25,722.36 _____ S0.00 50.00 $0.00
Feb 2022 $0.00 50.00{ 525,722.36 58,355.45 58,355.45 58,355.45
Mar 2022 $0.00 $0.00| $25,722.36 $6,125.25 $6,125.25 $14,480.70
Apr 2022 52,000.00 $2,000.00] $27,722.36 $1,800.00 51,800.00 $16,280.70

B. Reconciling State Funds or the Same Year of Federal Funds as those Reimbursed on the Next FSR

1. The next FSRis initiated.

2. A negative dollar amount entry is made on the FSR/Payment Request Line Items form on each
line item that needs to be reconciled. The negative entries will cancel out the finding or error
amounts that need to be re-allocated elsewhere. The description box of each entry should say
that “the negative entry is due to a finding” and include the time period of the FSR that is being
reconciled.

3. A positive dollar amount entry is made on the FSR/Payment Request Line ltems form on each
line item to which the funding being reconciled is being re-allocated. These are new expenses
for the current report period for which a new reimbursement will not be made (you are
identifying the specific expenses to which you will re-allocate the funds on hand that were
found to need reconciliation). The description box of each entry should say that “the entry is
due to a finding” and include the time period of the FSR that is being reconciled.

4. A summary explanation of the amount being reconciled is also typed into the “Comments to the
Review Team from the Grantee” box on the FSR/Payment Request Summary form. This should
summarize the reconciliation, including the timelines and line items involved.

5. Grantee updates documentation and tracking by federal year to match the reconciliation on the
next FSR. See the Grantee FSR tracking by year of federal funds section of this document below
for an example.

EXAMPLE FOR SITUATION “B”

A financial desk review reveals that a grantee misspent $2,000 in Office & Program Expenses that were
reported on an October FSR. The $2,000 was reimbursed with VOCA 19. The grantee reconciles the
unallowable expenses on their April FSR that they already know will also be reimbursed with VOCA 19
funds.

April FSR: The grantee needs to document this reconciliation in both the:
e FSR/Payment Request Line Items and
e FSR /Payment Request Summary.



FSR / Payment Request Line Items:

At least two separate entries need to be made. One entry will be a negative amount (equal to
the amount of unallowable expenses) and one will be a positive amount in that same amount;
no new payment will be made on the amount being reconciled. Both entries will state that they
relate to the financial desk review. There could be multiple negative entries and/or positive
entries based on how many different line items had unallowable expenses and how many line
items have new expenses as part of the reconciliation. The example below happens to show the
new expenses being re-allocated to the same line item that had unallowable expenses, but the
new expenses could be for any eligible expenses within the budget, not necessarily on that same
line item as the unallowable expenses.

Budget [tem Date Description Amount Requested
Office & Program Expenses (VOCA: 510,000.00) ~ | $2,000 in expenses were found unallowable in (52,000.00)
a Financial Desk Review of the October 2021
FSR.
A
94 of 1000

Office & Program Expenses (VOCA : 310,000.00) w [ Unallowable October expenses from - £2,000.00

Financial Desk Review are being re-
allocated to: Printing (3300), Postage
(5400), Internet (3150), Computer (§1,150) -

-

151 of 1000
| Personnel (VOCA : $30,000.00) - Advocate VI* April hours (SR) §1,800.00
P
16 of 1000

FSR / Payment Request Summary:

The “Comments to the Review Team from the Grantee” box should summarize the
reconciliation taking place so it is clear why there is a negative entry and that the
reimbursement from October is being re-allocated to April expenses.

FINANCIAL STATUS REPORT/ PAYMENT REQUEST SUMMARY

GRANT INFORMATION REPORT INFORMATION
Grantew: Dakota County Mam Contact: v
&-DAKOTACO-D0003 FSR Contact:
Request 2! 1
0 08302018 Fenal Roport: Yos @ No®
Status: Paymant Raquest in Process

S PR (64012022 10 (04302022

»

Comements 10 i Réview Toam from the Grantee:

2,000 of axpenses under Offics & Program Expenses was found unaiowabla in 8 Fmancsl Dask Review of the Oclober 2021 FSR. This 52.000 has bean re-
located 1o Office & Program Expenses on thes FSR Ow tracking of VOCA exgensesreimbursements by VOCA year nas been wdaled to retect the

355 o500

BUDGET ITEMS

Pessonnel
Travel & Tramng
Wice & 6—‘%'-;‘,':' Expenseas

TOTALS

Acvance Remaimng to Spend Doy $0 00
D¢
AMOUNT TO é b
AWARD REMANING $70.000 00 Al EE‘PAT’C' £1300 00



Grantee FSR tracking by year of federal funds:

Because a VOCA 19 reimbursement was made in October for expenses that have since been
disallowed, the grantee needs to update documentation and tracking for that reimbursement to
match the reconciliation on the April FSR.

Had the October FSR not had a finding of unallowable costs, the grantee’s tracking of VOCA
expenditures and reimbursement by year of VOCA may have looked like the chart below. The
full $10,000 requested on the October FSR and the full $3,800 requested on the April FSR were
reimbursed with VOCA 19 funds.

VOCA Expenditure & Reimbursement Tracking by Year of VOCA

VOCA 19
FSR FSR FSR Cumulative

Expenditure |Reimbursement| Reimbursements
Oct 2021 $10,000.00 $10,000.00 $10,000.00
Nov 2021 $6,090.39 $6,090.39 $16,090.39
Dec 2021 $6,262.37 $6,262.37 $22,352.76
Jan 2022 $5,369.60 $5,369.60 $27,722.36
Feb 2022 $8,355.45 $8,355.45 $36,077.81
Mar 2022 $6,125.25 $6,125.25 $42,203.06
Apr 2022 $3,800.00 $3,800.00 $46,003.06

Because the financial desk review found $2,000 in unallowable VOCA 19 expenses on the
October FSR that were reconciled on the April FSR, grantee tracking has to be updated to reflect
this. The April FSR would still show $3,800 in new expenses and reimbursement but the
October FSR amount of eligible expenses and reimbursements would change to $8,000.

VOCA Expenditure & Reimbursement Tracking by Year of VOCA

VOCA 19
FSR FSR FSR Cumulative

Expenditure |Reimbursement| Reimbursements
Oct 2021 $8,000.00 $8,000.00 $8,000.00
Nov 2021 $6,090.39 $6,090.39 $14,090.39
Dec 2021 $6,262.37 $6,262.37 $20,352.76
Jan 2022 $5,369.60 $5,369.60 $25,722.36
Feb 2022 $8,355.45 $8,355.45 $34,077.81
Mar 2022 $6,125.25 $6,125.25 $40,203.06
Apr 2022 $3,800.00 $3,800.00 $44,003.06




