
Congratulations!  You have been accepted to be a student in the 2014 class of the Minnesota Victim Assistance Academy.  This intensive course of study is designed to improve the quality and consistency of victim services in Minnesota.  While participating in the Academy you will explore a comprehensive curriculum created specifically for Minnesota and share ideas and experiences with your colleagues from around the state.

Step 1. Review the following information carefully as it contains the logistics you will need.
Le Saint Germain Suite Hotel in St. Cloud, MN is the location for our academy.  We will have both classroom and lodging under one roof.   It is located at 404 West Saint Germain, Saint Cloud, MN  56301.  Once you arrive at the hotel, proceed to the parking ramp attached, take an automated ticket and bring it with you.  Parking is included in your stay and will be validated by the front desk.  Hotel arrangements have been made; however, you will need to provide a credit card upon check-in for any incidentals on Tuesday, Sept. 30, 2014.  Registration begins at 4:30 p.m. at the hotel.  You must register first to receive your room assignment and other pertinent details.  Registration will be from 4:30 p.m.-5:30 p.m. and our program will begin at 5:45 p.m. and last until approximately 7:30 p.m.  Appetizers and light refreshments will be served.  All must be in attendance.  No exceptions.  
We will have tables available to exchange information. We encourage you to bring pamphlets, handouts or any other resources from your agency. Please bring enough for 50 participants and 15 training staff.

Step 2. Overall understanding of your time at the academy, including where your payment goes.
While you’re at the academy, we hope your time is filled with learning, networking and fun.  To accomplish this, we ask the following:  
Please keep in mind that attendance at all classes is mandatory.  All cell phones and ipads/laptops, etc should be turned off or on vibrate during class times. There will be ample time during breaks to return calls.  Respect that interruptions during class time are distracting to the learning process and this time is an opportunity to fully engage in the classroom experience.

There will be a mandatory evening activity on Wednesday, November 5th.  In addition, assignments which require research and/or viewing webinars and reporting back are all a portion of the curriculum contributing to the completion of the academy.  Your interim assignments are as significant as the work completed in class. 
The $175 fee paid is used to offset the costs of tuition, course materials, room, board and parking (dinner is the responsibility of students).  
The MNVAA will be held September 30, 2014 beginning at 4:30 p.m., with classroom sessions starting at 8:30 a.m. each day on October 1st, 2nd and 3rd.  On Friday, October 3rd, we will end early.  We will welcome everyone back again on Tuesday evening, November 4th in preparation for class on Wednesday, November  5th, 6th and 7th.  Like in October, we will begin each day at 8:30 a.m. and conclude with our graduation on Friday, November 7th.  Breakfast begins each morning at 7:30 a.m. in the classroom where we will be during the day, on the second level of the hotel, called the “5th Avenue Room.”  
The course agenda is attached for your review.   Please see the link provided and save it to your toolbar as this is the only place where the curriculum will be provided to you prior to the academy commencing.  NO PAPER COPIES are being provided to you.  If you would like paper copies of the presentations, it is your responsibility to print them off prior to academy.  
The entire MNVAA will be business casual, with the exception of the day we take our group photo where our MNVAA t shirts will be worn by everyone! It is difficult to regulate air temperature in the large room where class will be held; therefore we recommend that you wear layers and bring a sweatshirt so that you will be comfortable. All breakfasts, two snacks during the day and lunches will be provided. You may bring your own snacks and beverages. See the attached list for other suggestions of what to bring.

Included with this email:

· Emergency contact form (this will be collected at registration)
· MNVAA agenda
· List of suggested items to bring
If you are taking MNVAA for academic credit, the contact through SCSU is Gail Ruhland, 320-308-5759, gmruhland@stcloudstate.edu.  If you are interested in academic credit please contact Gail ASAP, if you haven’t already.  
In the meantime, if you have questions or concerns, please contact me at 651-201-7318 or joann.jones@state.mn.us.   
We are excited to have you join us for the 2014 Minnesota Victim Assistance Academy and are looking forward to an intensive program where lifelong connections will be made!  
Sincerely,

Joann Jones
Joann Jones
MNVAA Director 
