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Creating a Budget Revision 
Login as the Grantee and view My Tasks. 

 

 

 

Select the grant requiring budget revisions. 
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Change the status of the grant to BUDGET REVISION IN PROCESS. 

 

 
 

 

Click View Forms. 

 

 

Select Budget Revision Justification. 
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Complete the BUDGET REVISION JUSTIFICATION form and click SAVE. 

 

 

Return to the forms menu. 
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Click on the budget to enter revisions  

     

 

Revise the appropriate budget line items by clicking budget and selecting the specific line item from the drop down,.  
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When you have made all of the revisions Access the Application Menu. 

 

Change the status to BUDGET REVISIONS SUBMITTED. 

 

 
 

The Budget Revision is now ready for review by a Grant Manager. 
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