Minnesota Department of Public Safety
2013 Data-Driven Approach to Crime and Traffic Safety (DDACTS) 
Request for Proposal
The Minnesota Department of Public Safety (DPS), Office of Traffic Safety (OTS) is seeking proposals from law enforcement agencies that will conduct a Data-Driven Approaches to Crime and Traffic Safety (DDACTS) program in an effort to reduce crime and promote traffic safety. 
Background:
DDACTS is a policing strategy developed through a collaborative effort between the National Highway Traffic Safety Administration (NHTSA), Bureau of Justice Assistance, and the National Institute of Justice. 
DDACTS uses both crime and traffic crash data to identify and map problem areas, or locations where crime and crashes are found to overlap. Within these “hot spots,” community partners can provide additional key information about the neighborhoods. Law enforcement then uses traditional highly-visible traffic enforcement, such as increased directed patrols, and non-traditional strategies, to simultaneously address crime and crash problems.
The purpose of DDACTS is to make high risk neighborhoods safer. This policing strategy is designed to help reduce incidents of crime, fatal and severe injury crashes and overall social harm in communities.
DDACTS operational guidelines can be found at:

www.nhtsa.gov/DOT/NHTSA/Traffic%20Injury%20Control/Articles/Associated%20Files/811185.pdf 
Eligibility:
Eligible applicants for this RFP are Minnesota cities and counties for their law enforcement agencies. Private companies and organizations are not eligible nor are non-enforcement agencies. 
Applicants must demonstrate the ability to implement or have in place the following seven guiding principles: 

1. Partners and Stakeholder Participation – Partnerships amongst law enforcement agencies and local stakeholders such as the business community and advocacy groups. 
2. Data Collection – Place-based, current crime, crash and traffic-related data, coded for type of incident, time of day and day of week. The collection of crime data may include Part I and Part II crimes. Additional data may include citizen complaints, field interviews, dangerous driving behaviors, and other non-traditional data such as input from the officers in the field, the location of parolees and probationers, individuals with suspended or revoked licenses and wanted persons. The elements to be used for determining locations must be identified in the application. 
3. Data Analysis – The creation of integrated maps that overlay high rates of crime, crashes resulting in death or serious injury, and other traffic-related data to identify problem locations or “hot spots.” 
4. Strategic Operations – Applicants must have the ability and leadership buy-in to realign some workflow and operational assignments to focus enforcement efforts to coincide with days of week and times of day that crime and crashes are highest (as determined through data analysis) for increased efficiency. 
5. Information Sharing and Outreach – The ability to share results, promote community participation and document accomplishments. Develop and provide regularly generated progress reports that give management the documentation needed to keep officers informed, hold meetings with community members and report to government administrators and elected officials. Documentation of information sharing with the media outlets must be included in monthly reports. 
6. Monitoring, Evaluation and Adjustments – Data collection and analysis procedures for monitoring, evaluating and adjusting field and internal operations  must be included in the application. Monitoring procedures must provide an opportunity to regularly assess crime and crash reduction, cost savings and other outcome measures that define success. 
7. Outcomes – Goals and objectives that emerge during problem area identification and strategic plan preparation must be developed into outcome measures. Measurements must be able to assess effectiveness relating to reductions in: crime, traffic-related death and serious injury crashes, traffic violations, cost savings, the use of specific interventions and personnel deployment. 
Funding Available and General Funding Rules
Funding for each grant will be up to $50,000 for an 18-month period. Subsequent years will not be funded. The first six months of the grant should be used for obtaining necessary software, training staff on the software collecting and analyzing data. The second six months will be a continuation of data collection along with federally-funded overtime enforcement equally matched with agency-funded enforcement. The final six months of the grant will be agency-funded enforcement only in addition to the ongoing data collection and evaluation. Grants will be awarded that begin no earlier than April 1, 2013 and end no later than September 30, 2014. 
The grant is additional funding for enhanced services. The grant funding cannot be used to supplant an organization’s budget. Funding must be used solely to implement the proposed program. If funding is requested for staffing purposes, the organization must demonstrate increased hours of service of staff from the current compliment of employees. 
Allowable Costs:

· Funding for software to work with or develop traffic and mapping statistics for your jurisdiction.   
· Tuition for training and/or travel expenses to the necessary training. OTS cannot reimburse for personnel time while in training.
· Crime analyst time working on DDACTS data and geo-mapping.  In order to ensure supplanting is not occurring, the time must be under contract, on overtime, a new position, or additional hours for a current part-time person. 

· Law enforcement officer overtime dedicated to DDACTS identified hot-spots, although only for an initial pilot period of six months while DDACTS strategies are being tested and refined.  An hour of locally funded time is required for every hour of federal time.  
Match Requirement: 

This program requires an agency match for overtime enforcement. For example, if the applicant requests federal funding for 300 hours of overtime enforcement, the agency must match 300 hours of locally-funded time. The amount of the match must be clearly stated in the application.
The grant funds are available on a cost reimbursement basis. Costs are reimbursed after they are incurred and paid by the grantee. As a result, applicant organizations must have “start-up” monies available. 

Grant applications are due to the Office of Traffic Safety via E-Grants by 5 p.m., Monday, March 11, 2013. Award letters will be sent by Monday, March 18, 2013; and grant agreements will be fully executed no earlier than April 1, 2013.
Application Procedures:
Responses to the RFP will be submitted through E-Grants. Access to E-Grants can be gained by following the link on the OTS home page or going to the web address:  https://app.dps.mn.gov/egrants. If you have not already accessed E-Grants, click the New User? link and complete the registration form. Access to the system will be approved after review of the registration information. The instructions on setting up your user account and password, and instructions on how to use E-Grants to submit the RFP response are located on the OTS web site. ots.dps.mn.dps
Detailed instructions of the E-grants application process are included on the next page.
Proposal Package Checklist:
All aspects of the RFP application are completed on E-Grants and include:
· Applicant’s information
· Work Plan (uploaded into E-grants)
· Agency Information

· Performance Measures
· Goals & Objectives
· Budget: The budget must be broken down into types of expenses such as overtime hours (number of hours and rate per hour), software packages, expenses for software training, and
· Certification that the applicant agrees to the Program Guidelines, Terms and Conditions and Federal Audit Requirements
Negotiations on individual proposals may occur; clarification may be needed, hours or plans modified or budgets reduced/changed. Saving this RFP and a copy of the complete proposal package will make it easier to make necessary modifications later.
Applications are due into OTS via E-Grants by 5 p.m. on Monday, March 11, 2013.
Questions:

All questions regarding the application procedures, proposal contents and evaluation/selection of proposals received must be directed to Shannon Swanson at (651) 201-7063 or Shannon.swanson@state.mn.us. Answers received from anyone else may not be accurate. 
Responses to questions will be posted on the OTS Web site under the “Grants” tab on the orange ribbon:
https://dps.mn.gov/divisions/ots/Pages/traffic-safety-grants.aspx
Grant Application Instructions
This application must be submitted through the E-Grant system. Access to E-Grants can be gained by following the link on the OTS home page or going to the web address:  https://app.dps.mn.gov/egrants. Complete all sections in the application: Agency Information, Work Plan, Evaluation Plan, Budget and Certifications.  
Grant Administration - Complete the form in E-Grants.
Agency Name
This is the agency that enters into the grant agreement with OTS and is the legal applicant responsible for fiscal oversight of the project. The legal applicant is ultimately responsible for programmatic oversight of the grant.   
Complete the basic grant information such as agency address, federal ID#, DUNS number and contact person who will coordinate the grant. 
Financial Contact Information 
Complete this section with the name and contact information of the person that should be contacted regarding financial oversight of the grant.
Work Plan – attach in E-Grants.
The 2013 Data-Driven Approaches to Crime and Traffic Safety (DDACTS) program work plan must be completed and attached in E-Grants. Provide as much detail as possible to allow for a clear understanding of the program.   

Goals, objectives, Activities and Performance Measures Example:

	Goal #1 
	Create a data collection plan and identify data sources. 

	Objective 
	The plan will identify all internal and external data that will be mapped, new data sources, and a timeframe for initial collection and ongoing updating of data. For comparison purposes, the plan must include the collection of baseline data from previous years. A minimum of three for larger communities, four to five years for smaller communities. 

	Activity 
	Identify the specific types of data to be collected for mapping. Incorporate systems to archive data for future use and transparency of the program. Identify data sources. Develop guidelines for data quality control. Identify protocols/data collection procedures that will be followed to obtain data. Identify individuals responsible for data collection. Develop a schedule for data collection and updating. 

	Performance Measure 
	Pre- and post-measures of crime and crashes in the targeted communities. Crime and crash reduction over a sustained period. 

	Goal #2 
	Identify potential partners and stakeholders. 

	Objective 
	To identify direct and indirect contributions by partners and stakeholders toward long-term traffic and crime problem solutions. 

	Activity 
	Develop a list of partner and stakeholder categories. Identify known individuals and organizations for each category. Identify the assistance or data that partners or stakeholders might provide. Give an action plan overview to each potential partner and stakeholder. Assign personnel responsible for contacting partners and stakeholders. 

	Performance 
Measure 
	Measurable and specific objectives for each partner and stakeholder. 

	Goal #3 
	Develop an operational plan. 

	Activity 
	Strategic approach to “hot spot” deployment. Define personnel requirements. Identify any training requirements, equipment or other resources needed. Prepare and finalize any budget issues. Finalize the plan. Complete evaluation criteria. Distribute the plan. 

	Performance Measure 
	Reduced conflict and change objections. Increased participation by sworn and civilian personnel. 

	Goal #4 
	Implement Plan. 

	Activity 
	Set up formal meetings and briefings before plan implementation to prepare staff for changes. Work with partners and stakeholders and media to develop appropriate communications to announce the initiative. Ensure staff members understand the importance of communicating the appropriate message during every enforcement contact. 

	Performance Measure 
	Department and community acceptance of a new police initiative to reduce crime and traffic accidents. 


Budget - Complete the form in E-Grants.
Specify each funding expense and how it was determined.  Allowable expenses are specified on page two of this RFP.
 Certifications - Complete the form in E-Grants.
The legal applicant must acknowledge that the following documents that are attached to this Request for Proposal have been read in their entirety. E-Grants does not require a signature, but by checking the box in front of each document listed the applicant indicates that it has been read and agrees with the information, terms, and conditions in the document. 
These documents will be incorporated into the grant agreement if funds are awarded to the fiscal agency. The documents include the following:
· Grant Program Guidelines (Attachment A)

· Terms and Conditions (Attachment B)

· Federal Audit Requirements (Attachment C)
· Resolution Process (Attachment D)
· Approved Work Plan 
· Approved Budget 

Office of Traffic Safety

Grant Program Guidelines
Financial Requirements

Payments under this grant agreement will be made from federal funds obtained by the State under the 
U. S. Department of Transportation’s State and Community Highway Safety Program, Catalog of Federal Domestic Assistance (CFDA) numbers 20.600. The grantee is responsible for compliance with all federal requirements imposed on these funds and accepts full financial responsibility for any requirements imposed by the grantee’s failure to comply with federal requirements.
Reimbursement of Funds - Only costs associated with approved activities on this project can be claimed for federal reimbursement.  The grantee will report on all expenditures and program income pertaining to this grant agreement.  Claims shall be supported by written documentation including receipts, invoices, and personnel time reports.  All costs reimbursed with these federal funds must be actual costs to the organization. Grant funding cannot be used to supplant any currently funded programs or activities. Therefore, grant funding cannot be used to fund current employee salary or supplies.  
The State has an obligation to determine if fringe benefit costs to be reimbursed by this grant contract are reasonable. If requested, the grantee must furnish an explanation of the basis for such rates. Fringe benefits must be accounted for separately from salary costs on back-up documentation of invoices
No indirect costs can be charged to the project unless they have been approved by the potential grantee’s cognizant agency in the federal government. The cognizant agency is the federal agency that provided a higher amount of federal funds to the grantee than any other federal agency. 
Expenditures for each state fiscal year of this grant contract must be for services performed within applicable state fiscal years. Every state fiscal year begins on July 1 and ends on June 30. In addition, expenditures for each federal fiscal year of this grant must be for services performed within the applicable federal fiscal years. Every federal fiscal year begins on October 1 and ends on September 30.  
The final claim for reimbursement must be received no later than 30 days after the expiration of the grant agreement. 
Invoices must be submitted monthly by the third Friday of the month for expenses incurred in the previous month.
Match - Matching funds related to the project that are paid for with state, county, municipal and/or private funding clearly demonstrate a vested interest and real commitment to the project. Appropriate matching funds should be reported on the invoice. 
Budget Revision - The grantee shall submit a written budget revision request and obtain approval from the OTS Coordinator before any expenditure may be made based on a revised budget. 
Record Retention - Under Minn. Stat. 16B.98, subd. 8, the grantee shall retain all financial records for a minimum of six years after the expiration of the grant agreement or until any audit findings and/or recommendations from prior audit(s) have been resolved between the grantee and DPS, whichever is later.
Reporting Requirements

Progress Reports must be submitted monthly through E-grants by the third Friday of the month for activity incurred in the previous month. 
Final Report Requirements
A final progress report is due at the end of the federal fiscal year (September 30). Final progress reports must include the following:

· Full description of the program implemented

· Number of people who worked on the project
· Program obstacles

· Positive outcomes from the program

· Recommendations for program improvements

· Review of the project budget
Resolutions

A Resolution from a city council and/or county board is required from county and city government entities. This resolution authorizes the entity to apply for and accept the grant funding needed to conduct the project. Information and an example of a resolution can be found in Attachment D, Resolution Process. Deviations from the example (such as including a specific dollar amount or an individual’s name rather than title, or changing the date) will likely cause delays in processing grants and may not be acceptable. The resolution must be submitted before the grant is executed. The OTS is unable to enter into an agreement until the resolution has been passed and a copy has been received. 
Equipment
Equipment is not an allowable expense under this grant agreement. 
Meeting Requirement
The grantee shall attend meetings as required by OTS.
Travel

Reimbursement for travel and subsistence expenses actually and necessarily incurred by the Grantee as a result of this grant contract will be paid in the same manner and in no greater amount than provided in the current "Commissioner’s Plan” promulgated by the commissioner of Employee Relations which is incorporated into this grant contract by reference. Out of state travel must have prior written approval by the authorized OTS authorized representative. 
Approval of Subcontracts

All sub-contracts must be reviewed and approved by the OTS Coordinator before the sub-contracting process begins. The OTS Coordinator must be provided with a copy of the sub-contract. Invoices from a sub-contract not approved by the OTS Coordinator may not be eligible for federal reimbursement.
Evaluation

OTS shall have the authority, during the course of the grant period, to evaluate and monitor the performance and financial records of the grantee. 
Federal and State Provisions

This grant agreement is subject to all applicable federal and state statutes and regulations, including, but not limited to the following:

· Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and 49 CFR Part 27 which relates to handicapped persons.

· 49 CFR Part 23 – Participation by minority enterprises in Department of Transportation Programs; 49 CFR Part 29 Subpart F – The Drug-Free Workplace Act of 1988; 23 U.S.C. 101 Note and 41 U.S.C.10a – Buy America Act; and 49 CFR Part 29 – Certification Regarding Debarment and Suspension.  
· Title VI of the Civil Rights Act of 1964, as amended.

· The Grantee certifies that the Grantee has a current safety belt use policy.

· 31 U.S.C. 1352 – Grant contracts over $100,000 require the Grantee to complete and sign the Certification Regarding Lobbying form. 
· The Grantee certifies that the Grantee will adopt and enforce workplace safety policies including banning texting while driving in accordance with Minnesota Statute 169.475.

· The Grantee certifies that the Grantee will comply with the Federal Funding Accountability and Transparency Act.

Terms and Conditions for Grantees that are Not State Agencies
The Grantee (which refers to the applicant’s status after it has been awarded grant funds) shall comply with all applicable federal, state and local laws, ordinances, rules and regulations and provisions stated herein in the performance of the grant award. 
Survival of Terms
The following clauses survive the expiration or cancellation of the award: 

9. Liability; 10. Audits; 11. Government Data Practices; 13. Publicity and Endorsement; 14. Governing Law, Jurisdiction and Venue; and 16. Data Disclosure.

Financial and Administrative Provisions

The Grantee will comply with all program guidelines specified in the Grant Program Guidelines (Guidelines) and application which are incorporated herein by reference.

Budget Revisions:  The Grantee will submit a written change request for any substitution of budget items or any deviation in accordance with the Guidelines included in this application. Grantees whose requests have been approved will be notified in writing by the State’s Authorized Representative to the Grantee’s Authorized Representative. Requests must be approved prior to any expenditure by the Grantee.
Payment terms
Payment:  The State will promptly pay the Grantee after the Grantee presents an invoice for the services actually performed and the State's Authorized Representative accepts the invoiced services in accordance with the Guidelines included in this application. Expenditures for each state fiscal year (July through June) of the grant agreement must be for services satisfactorily performed within applicable state fiscal years. Under Minn. Stat. § 16B.98 subd. 1, the Grantee agrees to minimize administrative costs.

Time

The Grantee must comply with all the time requirements described in the application and grant agreement. In the performance of the award, time is of the essence.

Consideration and Payment

The State will pay for all services performed by the Grantee under the grant agreement as a reimbursement according to the breakdown of costs contained in the Guidelines and Grantee’s application that will be incorporated into the grant agreement.

Under Minn. Stat. § 16B.98, subd. 7, payments to the Grantee may not be issued until the grant agreement is fully executed. 
Conditions of Payment
All services provided by the Grantee under the grant agreement must be performed to the State’s satisfaction, as determined at the sole discretion of the State’s Authorized Representative so named in the grant agreement and in accordance with all applicable federal, state, and local laws, ordinances, rules and regulations. The Grantee will not receive payment for work found by the State to be unsatisfactory or performed in violation of federal, state, or local law.

Authorized Representative

The State's Authorized Representative or his/her successor is so named in the grant agreement and has the responsibility to monitor the Grantee’s performance and has the authority to accept the services provided under the grant agreement opportunity. If the services are satisfactory, the State's Authorized Representative will certify acceptance on each invoice submitted for payment.
The Grantee’s Authorized Representative is so named in the grant agreement. If the Grantee’s Authorized Representative changes at any time during the grant agreement, the Grantee must immediately notify the State.
Assignment, Amendments, Waiver, and Grant Agreement Complete

The Grantee may neither assign nor transfer any rights or obligations under the grant agreement without the prior consent of the State and a fully executed Amendment, executed and approved by the same parties who executed and approved the grant agreement, or their successors in office.

Any amendment to the grant agreement must be in writing and will not be effective until it has been executed and approved by the same parties who executed and approved the original grant agreement, or their successors in office.

If the State fails to enforce any provision of the grant agreement, that failure does not waive the provision or its right to enforce it.

The grant agreement contains all negotiations and agreements between the State and the Grantee. No other understanding regarding the grant agreement, whether written or oral, may be used to bind either party. 

Liability

Grantee must indemnify, save and hold the State, its agents, and employees harmless from any claims or causes of action, including all attorneys’ fees incurred by the State arising from the performance of the grant agreement by the Grantee or the Grantee’s agents or employees.  This clause will not be construed to bar any legal remedies the Grantee may have for the State’s failure to fulfill its obligations under the grant agreement and subsequent grant agreements.  The liability for Grantees that are municipalities is governed by Minn. Stat. § 466 and any other applicable law, rule or regulation.
Audits

Under Minn. Stat. § 16B.98, subd. 8, the books, records, documents, and accounting procedures and practices of the Grantee or other party that are relevant to the grant agreement or transaction are subject to examination by the State, and/or the State Auditor or Legislative Auditor as appropriate, for a minimum of six years from the grant agreement end date, receipt and approval of all final reports, or the required period of time to satisfy all state and program retention requirements, whichever is later. Federal audits shall be governed by requirements of federal regulations.

If applicable, if the Grantee (in federal OMB Circular language known as “subrecipient”) receives federal assistance from the State of Minnesota, it will comply with the Single Audit Act Amendments of 1996 as amended and Office of Management and Budget Circular A-133, “Audits of States, Local Governments and Non-Profit Organizations” for audits of fiscal years beginning after June 30, 1996; and, required audit reports must be filed with the State Auditor’s Office, Single Audit Division, and with federal and state agencies providing federal assistance, and the Department of Public Safety within nine months of the Grantee’s fiscal year end.

Government Data Practices

The Grantee and the State must comply with the Minnesota Government Data Practices Act, Minnesota Statutes, Chapter 13, as it applies to all data provided by the State under the grant agreement, and as it applies to all data created, collected, received, stored, used, maintained or disseminated by the Grantee under the grant agreement. The civil remedies of Minnesota Statutes, section 13.08 apply to the release of the data referred to in this clause by either the Grantee or the State.

If the Grantee receives a request to release the data referred to in this clause, the Grantee must immediately notify the State. The State will give the Grantee instructions concerning the release of the data to the requesting party before the data is released.
Workers’ Compensation

Grantee certifies that it is in compliance with Minnesota Statutes, § 176.181, subdivision 2, pertaining to workers’ compensation insurance coverage. The Grantee’s employees and agents will not be considered State employees. Any claims that may arise under the Minnesota Workers’ Compensation Act on behalf of these employees and any claims made by any third party as a consequence of any act or omission on the part of these employees are in no way the State’s obligation or responsibility.

Publicity and Endorsement

Any publicity regarding the subject matter of the grant agreement must be in accordance with the Guidelines included in this application. The Grantee must not claim that the State endorses its products or services.
Governing Law, Jurisdiction, and Venue

Minnesota law, without regard to its choice-of-law provisions, governs the grant agreement. Venue for all legal proceedings out of the grant agreement, or its breach, must be in the appropriate state or federal court with competent jurisdiction in Ramsey County, Minnesota.

Termination

Termination by the State. The State may cancel the grant agreement at any time, with or without cause, upon 30 days’ written notice to the Grantee. Upon termination, the Grantee will be entitled to payment, determined on a pro rata basis, for services satisfactorily performed.
Termination by the Grantee. The Grantee may request termination upon 30 day’s notice to the State’s Authorized Representative. Upon termination, the Grantee is entitled to payment for services actually performed and agrees to return any unused funds to the State.
Termination for Insufficient Funding. The State may immediately terminate the grant agreement if it does not obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level sufficient to allow for the payment of the services under the grant agreement.  Termination must be by written or fax notice to the Grantee. The State is not obligated to pay for any services that are provided after notice and effective date of termination. However, the Grantee will be entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that funds are available. The State will not be assessed any penalty if the grant agreement is terminated because of the decision of the Minnesota Legislature, or other funding source, not to appropriate funds. The State must provide the Grantee notice of the lack of funding within a reasonable time of the State receiving that notice.
Termination for Failure to Comply. The State may cancel the grant agreement immediately if the State finds that there has been a failure to comply with the provisions of the grant award, that reasonable progress has not been made or that the purpose for which the funds were granted have not been or will not be fulfilled. The State may take action to protect the interests of the State of Minnesota, including the refusal to disburse additional funds and requiring the return of all or part of the funds already disbursed.
Data Disclosure

Under Minnesota Statutes, § 270C.65, and other applicable law, the Grantee consents to disclosure of its social security number, federal employer tax identification number, and/or Minnesota tax identification number, already provided to the State, to federal and state tax agencies and state personnel involved in the payment of state obligations. These identification numbers may be used in the enforce​ment of federal and state tax laws which could result in action requiring the Grantee to file state tax returns and pay delinquent state tax liabilities, if any, or pay other state liabilities.
Other Provisions be it understood:

a. By filing of this application, the applicant has therefore obtained the necessary legal authority to apply for and receive the proposed grant; 
b. The filing of this application has been authorized by applicant’s governing body, and the official who has applied his/her signature to this application has been duly authorized to file this application for and on behalf of said applicant, and otherwise to act as the representative of the applicant in connection with this application; 
c. The activities and services for which assistance is sought under this grant will be administered by or under the supervision and control of applicant; 
d. Fiscal control and accounting procedures will be used to ensure proper disbursement of all funds awarded.
FEDERAL AUDIT REQUIREMENTS

1. For subrecipients that are state or local governments, non-profit organizations, or Indian tribes

If the grantee expends total federal assistance of $500,000 or more per year, the grantee agrees to obtain either a single audit or a program-specific audit made for the fiscal year in accordance with the terms of the Single Audit Act Amendments of 1996.
Audits shall be made annually unless the state or local government has, by January 1, 1987, a constitutional or statutory requirement for less frequent audits. For those governments, the federal cognizant agency shall permit biennial audits, covering both years, if the government so requests. It shall also honor requests for biennial audits by governments that have an administrative policy calling for audits less frequent than annual, but only audits prior to 1987 or administrative policies in place prior to January 1, 1987.
For subrecipients that are institutions of higher education or hospitals

If the grantee expends total direct and indirect federal assistance of $500,000 or more per year, the grantee agrees to obtain a financial and compliance audit made in accordance with OMB Circular A-110 “Requirements for Grants and Agreements with Universities, Hospitals and Other Nonprofit Organizations” as applicable.  The audit shall cover either the entire organization or all federal funds of the organization. The audit must determine whether the subrecipient spent federal assistance funds in accordance with applicable laws and regulations.

2. The audit shall be made by an independent auditor. An independent auditor is a state or local government auditor or a public accountant who meets the independence standards specified in the General Accounting Office's “Standards for Audit of Governmental Organizations, Programs, Activities, and Functions.”
3. The audit report shall state that the audit was performed in accordance with the provisions of OMB Circular A-133 (or A-110 as applicable). The reporting requirements for audit reports shall be in accordance with the American Institute of Certified Public Accounts' (AICPA) audit guide, “Audits of State and Local Governmental Units,” issued in 1986. The federal government has approved the use of the audit guide. In addition to the audit report, the recipient shall provide comments on the findings and recommendations in the report, including a plan for corrective action taken or planned and comments on the status of corrective action taken on prior findings. If corrective action is not necessary, a statement describing the reason it is not should accompany the audit report.
4. The grantee agrees that the grantor, the Legislative Auditor, the State Auditor, and any independent auditor designated by the grantor shall have such access to grantee's records and financial statements as may be necessary for the grantor to comply with the Single Audit Act Amendments of 1996 and OMB Circular A‑133.
5. Grantees of federal financial assistance from subrecipients are also required to comply with the Single Audit Act and OMB Circular A‑133.
6. The Statement of Expenditures form can be used for the schedule of federal assistance.
7. The grantee agrees to retain documentation to support the schedule of federal assistance for at least four years.
8. Required audit reports must be filed with the State Auditor’s Office, Single Audit Division, and with federal and state agencies providing federal assistance, and the Department of Public Safety within nine months of the grantee’s fiscal year end.
OMB Circular A-133 requires recipients of more than $500,000 in federal funds to submit one copy of the audit report within 30 days after issuance to the central clearinghouse at the following address:

Bureau of the Census

Data Preparation Division

1201 East 10th Street

Jeffersonville, Indiana  47132

Attn:  Single Audit Clearinghouse

The Department of Public Safety's audit report should be addressed to:

Minnesota Department of Public Safety

Office of Fiscal and Administrative Services

444 Cedar Street

Suite 126, Town Square

St. Paul, MN  55101-5126

Project Resolutions
The resolution process should start as quickly as possible. Your resolution must be made to request funding and participation in the project for a 12-month period.
Requirements:

Before OTS can implement a grant, the lead agency mentioned in the application that will receive this federal funding must have provided the OTS with a resolution from the appropriate city council or county board authorizing its participation in the program. Legal signatures for a city are the Mayor and City Clerk (M.S. 412.201): for a county are the Board Chair and Clerk of County Board (M.S. 375.13); or individual(s) named in resolution approved by appropriate City Council or County Board. 
Instructions:
The attached sample resolution has a place for two officials to sign certifying that the resolution was adopted. Several other methods of certifying that a resolution was adopted are also acceptable; all involve ink signatures and some also require imprints of city/county seals.
Using the exact format provided will ensure acceptability by OTS and quicker processing of awarded grants.  Including a grant dollar amount in the resolution will cause problems if the amount awarded is different than the amount requested. If your council or board requires a specific amount, have the words “or a lesser amount as awarded by the Department of Public Safety” added after the amount is specified. Including the proper name of an authorized official, rather than just a title, will cause problems if the person in that position or office changes. If your council or board requires a specific name as well as title, have the words “and (his or her) successor (on staff or in office)” added after the name is specified. Including specific dollar amounts and/or names without the suggested added phrases may mean the entire resolution will need to be redone.
The first paragraph in the sample states the name of the agency authorized to participate in the project, and the agency providing the grant (OTS). Include your project name and the beginning and ending dates of the grant.
The second paragraph in the example states the title of the person authorized to sign the grant and implement its provisions for the agency passing the resolution. 

Example; Agency 
RESOLUTION AUTHORIZING EXECUTION OF AGREEMENT
Be it resolved that 

(AGENCY NAME)

 enter into a grant agreement with the Minnesota Department of Public Safety, for a Data Driven Approaches to Crime and Traffic Safety (DDACTS) Program during the period from MONTH, DATE, 2013 through MONTH, DATE, 2014.
____(NAME, TITLE of LEAD AGENCY AUTHORIZED OFFICIAL)__ is hereby authorized to execute such agreements and amendments as are necessary to implement the project on behalf of  __(AGENCY NAME)_             and to be the fiscal agent and administer the grant.
(The following is an example of a signature block – other formats for certifying a resolution has been adopted are permitted. In addition, you could instead provide a copy of official minutes of council meeting at which the resolution was approved.).
I certify that the above resolution was adopted by the 
Mayor or City Clerk


 









(Executive Body)
of 

, 



 on 

 .


(Name of Lead)




(Date)
	SIGNED:
	
	WITNESSETH:

	
	
	

	(Signature)
	
	(Signature)

	City Mayor*
	
	City Clerk*

	(Title)
	
	(Title)

	
	
	

	(Date)
	
	(Date)


*or individual(s) named in approved resolution. 
