Minnesota Department of Public Safety
2013 Integrated Judicial and Administrative Ignition Interlock Program Request for Proposal
The Minnesota Department of Public Safety (DPS), Office of Traffic Safety (OTS) is seeking proposals from judicial jurisdictions or probation services within a county that will pilot an Integrated Judicial and Administrative Ignition Interlock Program that coordinates with the current administrative ignition interlock program. The program will require counties or judicial districts to use ignition interlock as a tool for reducing impaired driving and increasing legal driving.
DPS has a mandate to promote the safety of those who use public roadways. Certain programs implemented to fulfill this mandate are funded by the US/DOT National Highway Traffic Safety Administration (NHTSA) through the Department’s OTS. DPS and NHTSA are most concerned with traffic safety interventions that have been proven to reduce deaths and severe injuries caused by motor vehicle crashes. Each year, approximately one third of traffic fatalities are a result of impaired driving. Ignition interlock is a proven tool that reduces impaired driving and increases legal driving. 
Background
Ignition interlock is a proven tool that reduces impaired driving while installed on a DWI offender’s vehicle. A meta-analysis, conducted by Willis, Lybrand, and Bellamy (2004), found DWI offenders who installed ignition interlock had, on average, a 64% reduction in DWI recidivism.  However, once the device is removed, DWI recidivism returns to the level of similar offenders that have not installed ignition interlock. This would indicate a need to couple an ignition interlock program with programs that are effective in changing long-term behavior. 

Other major limitations on the safety impact of interlock are the weakness of interlock laws, the reticence of some judges to impose interlock and the resistance of offenders to install them (NHTSA, 2010). States have difficulty in achieving over 10 to 20 percent installation. While Minnesota’s law strongly encourages the use of ignition interlock for legal licensing, enrollment still is under 20 percent of DWI offenders.  
While there are no two states that have identical ignition interlock programs, interlock programs are primarily administratively or judicially administered.  Each program has its advantages. 
Advantages of administrative programs: 

· Installation rates: Administrative programs are more likely to require the use of inter​locks and may achieve higher installation rates. 

· Consistency of use: Administrative programs are more consistent in their approach to interlocks; judicial programs allow judicial discretion, leading to vast discrepancies in how interlock programs are managed. 

· Management challenges: Administrative programs tend to be easier and more cost-effective to manage, since fewer officials and agencies are involved. Judicial programs require substantial coordination, especially relating to educating judges, probation officers, and other members of the judicial system. Judicial programs also tend not to be managed centrally (NHTSA, June 2012).
Advantages of judicial programs: 

· Ability to impose sanctions for noncompliance: Judicial programs can require harsher sanctions for noncompliance and also are able to offer less appealing options (e.g., electronic monitoring) as an alternative to interlocks. 

· Ability to monitor and follow up: Judicial programs often have additional resources and mechanisms in place to conduct monitoring, such as probation programs (although this may be limited in rural areas), as well as existing systems to engage in such activi​ties. However, probation staff in most jurisdictions have heavy caseloads; this work​load limits the amount of follow-up that can be devoted to interlocks. 

· Links to treatment: Judicial programs are better able to require offenders to undergo treatment in addition to requiring the installation of an interlock. This is because of their established follow-up procedures. (NHTSA, June 2012)

Minnesota’s ignition interlock is primarily administrative. First-time DWI offenders with an alcohol concentration level of 0.16 and above and all repeat offenders are required to install an ignition interlock device for a minimum of one year or not drive. For more information regarding Minnesota’s ignition interlock law and licensing requirements see:  https://dps.mn.gov/divisions/dvs/programs/mn-ignition-interlock/Pages/default.aspx. While ignition interlock devices installed on all DWI offenders would benefit public safety, Minnesota’s law targets first time offenders with high alcohol concentration levels and repeat offenders. These are offenders that are at a higher risk for DWI recidivism and are considered hardcore DWI offenders by national experts and the alcohol industry.  

More and more states are developing hybrid programs that use the strengths of the administrative and judicial programs. However, to develop these types of programs there are additional expenses and challenges in regards to coordination.  

Another potential use of ignition interlock is evaluating failed test result(s) to determine a need of additional rehabilitation services.  Studies have shown that those who have the highest rates of elevated BAC tests are at substantially higher likelihood of recidivism, and those who have elevated BAC tests in the morning have the highest rates of recidivism (due to a prior night of high-BAC drinking). These findings were published in a series of research reports by investigators at PIRE (Marques, Voas, Tippetts, & Beirness, 1999; Marques, Tippetts, Voas, & Beirness, 2001; Marques, Tippetts, & Voas, 2003a; Marques, Voas,& Tippetts, 2003b) (NHTSA, 2010). As a result, Minnesota’s ignition interlock program requires first and second-time offenders to have no failed tests in the last three months.  Probation services could use this information as a tool to determine a need for additional rehabilitation services.    

This program will provide funding for judicial districts and/or probation services agencies to implement an ignition interlock program that uses the advantages of a judicial program and is coordinated with the current administrative ignition  interlock program. County programs will be evaluated to determine the best approach for Minnesota’s use of ignition interlock and how increased use of ignition interlock can be achieved.  

For more information regarding ignition interlock, see the following websites:

http://www.nhtsa.gov/search?q=ignition+interlock
http://aic.tirf.ca/section1/index.php
https://dps.mn.gov/divisions/dvs/programs/mn-ignition-interlock/Pages/default.aspx
I
Program Requirements
The proposed programs must have the following components:

Coordination with the current administrative ignition interlock program implemented by the Department of Public Safety, Driver and Vehicle Services Office and other rehabilitation programs implemented within the jurisdiction. The preferred target group is first-time offenders with an alcohol concentration level of 0.16 and above and repeat offenders.  Time-periods required to have the device installed should be consistent with the DPS administrative program, as feasibly possible. Letters of support from presiding judge(s), prosecution, defense and probation are required. 
Program guidelines for imposing sanctions for noncompliance. Noncompliance includes offenders that do not install the device and those that have failed starts due to alcohol use.  The proposed program should include monitoring of the ignition interlock device and taking corrective action when appropriate.

 Linkage to current treatment programs being implemented in the county or judicial district. Ignition interlock is a tool that should be used with programs that are effective in changing
long-term behavior.
Evaluation
Submitted responses to this request for proposals will be evaluated based on the following criteria:

10%
Targeted offenders
20%
Program description

15%
Program coordination with DPS administrative ignition interlock program

15%
Program coordination with other judicial programs

15%
Program monitoring for noncompliance with installing the device

15%
Program monitoring for positive alcohol tests and plan to use the test results
10%
Evaluation and data collection

Required 
Support Letters

Eligibility
Eligible applicants for this RFP are Minnesota probation services and judicial districts.  Applications must have letters of support from the presiding judge, prosecutorial entity, public defender, and probation to qualify for funding.
Funding Available and General Funding Rules
A maximum of 10 grants will be funded. Funding for each grant will range from $80,000 to $300,000 for the two year period. Grants will be awarded that begin on January 1, 2013 and end September 30, 2014. Funding may be adjusted based on program needs and may be extended depending on outcomes and funding availability. Grant applications must indicate funding requests per federal fiscal year: year one is January 1, 2013 through September 30, 2013 and year two is October 1, 2013 through September 30, 2014. Both OTS and the grantee have the right to terminate the grant for subsequent years by written notification prior to the start of the second year. Grant applications are due to the Office of Traffic Safety via E-Grants by 5 p.m. Monday December 3, 2012. Award letters for the first year of the grant will be sent by December 17, 2012; and grant agreements will be fully executed by December 31, 2012. 
The grant is additional funding for enhanced services. The grant funding cannot be used to supplant an organization’s budget. Funding must be used solely to implement the proposed program. If funding is requested for staffing purposes, the organization must demonstrate an increased number of staff from the current compliment of employees. 
The grant funds are available on a cost reimbursement basis. Costs are reimbursed after they are incurred and paid by the grantee. As a result, applicant organizations must have “start-up” monies available. 
There is no match requirement for the grant agreement.  However, reporting match is encouraged and demonstrates commitment towards the program.
Application Procedures 
Responses to the RFP will be submitted through E-Grants. Access to E-Grants can be gained by following the link on the OTS home page or going to the web address:  https://app.dps.mn.gov/egrants. If you have not already accessed E-Grants, click the New User? link and complete the registration form. Access to the system will be approved after review of the registration information. The instructions on setting up your user account and password, and instructions on how to use E-Grants to submit the RFP response are located on the OTS web site. ots.dps.mn.dps
Detailed instructions of the application process are included in the RFP.  The required work plan application is located on the OTS web site.
Proposal Package Checklist

All aspects of the RFP application are completed on E-Grants and include:
· Applicant’s information
· Work Plan. The work plan must indicate how the program will meet the following requirements:
· How the program will coordinate with the current administrative ignition interlock program. 

· Program guidelines for imposing sanctions for noncompliance and test failures for alcohol use reported by the ignition interlock device.
· How the program will link to current treatment programs implemented within the grantee’s jurisdiction.
· Evaluation. The evaluation plan should indicate how information will be collected to establish a baseline of offenders that can be used to evaluate the proposed program and data that will be collected on program participants. OTS is expecting to contract with a company that will use the data to evaluate program effectiveness. 

· Letters of support from the following:
· Presiding judge

· Prosecutorial entity
· Public defender 
· Probation   

· Budget 
· Certification that the applicant agrees to the Program Guidelines, Terms and Conditions and Federal Audit Requirements
Negotiations on individual proposals may occur; clarification may be needed, hours or plans modified or budgets reduced/changed. Saving this RFP and a copy of the complete proposal package will make it easier to make necessary modifications later.
Applications are due into OTS via E-Grants by 5 p.m. on Monday December 3, 2012.
QUESTIONS regarding the application procedures, proposal contents and evaluation/selection of proposals received must be directed to Jean Ryan at (651) 201-7074 or jean.m.ryan@state.mn.us.

Grant Application Instructions
This application must be submitted through the E-Grant system. Access to E-Grants can be gained by following the link on the OTS home page or going to the web address:  https://app.dps.mn.gov/egrants. Complete all sections in the application: Agency Information, Work Plan, Evaluation Plan, Budget and Certifications.  
Applicant’s Information - Complete the form in E-Grants.
Fiscal Agency 
This is the agency that enters into the grant agreement with OTS and is the legal applicant responsible for fiscal oversight of the project. The legal applicant is ultimately responsible for programmatic oversight of the grant.   
Authorized Representative Information 
Complete this section with the name that should appear in the grant contract and who will be responsible for ensuring that the terms and conditions of the contract are met. This person does not have to have signature authority, but must be an employee of the fiscal agent.
Program Main Contact Information 
Complete this section with the name and contact information of the person that should be contacted regarding any programmatic questions.
Financial Contact Information 
Complete this section with the name and contact information of the person that should be contacted regarding financial oversight of the grant.

Work Plan – attach in E-Grants.
The 2013 Integrated Judicial and Administrative Ignition Interlock Program work plan must be completed and attached in E-Grants. Provide as much detail as possible to allow for a clear understanding of the program.   
Letters of Support

Attach letters of support from the following:

· Presiding Judge

· Prosecutorial entity 

· Public defender

· Probation 
Budget - Complete the form in E-Grants.
Specify each funding expense and how it was determined.  Allowable expenses include:

· Salary for program Oversight
· In-state travel

· Other operating expenses
Certifications - Complete the form in E-Grants.
The legal applicant must acknowledge that the following documents that are attached to this Request for Proposal have been read in their entirety. E-Grants does not require a signature, but by checking the box in front of each document listed the applicant indicates that it has been read and agrees with the information, terms, and conditions in the document. 
These documents will be incorporated into the grant agreement if funds are awarded to the fiscal agency. The documents include the following:
· Grant Program Guidelines (Attachment A)

· Terms and Conditions (Attachment B)

· Federal Audit Requirements (Attachment C)
· Resolution Process (Attachment D)
· Approved Work Plan 
· Approved Budget 
Office of Traffic Safety

Grant Program Guidelines
Financial Requirements

Payments under this grant agreement will be made from federal funds obtained by the State under the 
U. S. Department of Transportation’s State and Community Highway Safety Program, Catalog of Federal Domestic Assistance (CFDA) numbers 20.608. The grantee is responsible for compliance with all federal requirements imposed on these funds and accepts full financial responsibility for any requirements imposed by the grantee’s failure to comply with federal requirements.
Reimbursement of Funds - Only costs associated with approved activities on this project can be claimed for federal reimbursement.  The grantee will report on all expenditures and program income pertaining to this grant agreement.  Claims shall be supported by written documentation including receipts, invoices, and personnel time reports.  All costs reimbursed with these federal funds must be actual costs to the organization. Grant funding cannot be used to supplant any currently funded programs or activities. Therefore, grant funding cannot be used to fund current employee salary or supplies.  

The State has an obligation to determine if fringe benefit costs to be reimbursed by this grant contract are reasonable. If requested, the grantee must furnish an explanation of the basis for such rates. Fringe benefits must be accounted for separately from salary costs on back-up documentation of invoices
No indirect costs can be charged to the project unless they have been approved by the potential grantee’s cognizant agency in the federal government. The cognizant agency is the federal agency that provided a higher amount of federal funds to the grantee than any other federal agency. 

Expenditures for each state fiscal year of this grant contract must be for services performed within applicable state fiscal years. Every state fiscal year begins on July 1 and ends on June 30. In addition, expenditures for each federal fiscal year of this grant must be for services performed within the applicable federal fiscal years. Every federal fiscal year begins on October 1 and ends on September 30.  
The final claim for reimbursement must be received no later than 30 days after the expiration of the grant agreement. 
Invoices must be submitted quarterly according to the following schedule:
· Friday, April 19, 2013: All project costs incurred between January 1 and March 31, 2013. 
· Friday, July 19, 2013: All project costs incurred between April 1 and June 30, 2013.

· Friday, October 20, 2013: All project costs incurred between July 1 and September 30, 2013.
· Friday, January 24, 2014: All project costs incurred between October 1 and December 31, 2013.
· Friday, April 18, 2014:  All project costs incurred between January 1 and March 31, 2014.
· Friday, July 18, 2014: All project costs incurred between April 1 and June 30, 2014.

· Friday, October 24, 2014: All project costs incurred between July 1 and September 30, 2014.
Match - Matching funds are not required. However, expenses related to the project that are paid for with state, county, municipal and/or private funding clearly demonstrate a vested interest and real commitment to the project. Appropriate matching funds should be reported on the invoice. 

Budget Revision - The grantee shall submit a written budget revision request and obtain approval from the OTS Coordinator before any expenditure may be made based on a revised budget. 
Record Retention - Under Minn. Stat. 16B.98, subd. 8, the grantee shall retain all financial records for a minimum of six years after the expiration of the grant agreement or until any audit findings and/or recommendations from prior audit(s) have been resolved between the grantee and DPS, whichever is later.
Reporting Requirements

Activity reports are required to be completed quarterly according to the following schedule. Activity for these reports will be submitted to OTS through E-Grants. 
· Friday, January 18, 2013: All activity that occurred between October 1 and December 31, 2013.
· Friday, April 19, 2013: All activity that occurred between January 1 and March 30, 2013. 
· Friday, July 19, 2013: All activity that occurred between April 1 and June 30, 2013.
· Friday, October 20, 2013: All activity that occurred between July 1 and September 30, 2013.
· Friday, January 24, 2014: All activity that incurred between October 1 and December 31, 2013.
· Friday, April 18, 2014:  All activity that incurred between January 1 and March 31, 2014.
· Friday, July 18, 2014: All activity that incurred between April 1 and June 30, 2014.

· Friday, October 24, 2014: All activity that incurred between July 1 and September 30, 2014.
Final Report Requirements
A final progress report is due for each federal fiscal year (October 1 through September 30). The first report is due October 29, 2013 and the second is due October 24, 2014. Final progress reports must include the following:

· Full description of the program implemented

· Number of people that installed ignition interlock

· Program obstacles

· Positive outcomes from the program

· Recommendations for program improvements

· Review of the project budget
Resolutions

A Resolution from a city council and/or county board is required from county and city government entities. This resolution authorizes the entity to apply for and accept the grant funding needed to conduct the project. Information and an example of a resolution can be found in Attachment D, Resolution Process. Deviations from the example (such as including a specific dollar amount or an individual’s name rather than title, or changing the date) will likely cause delays in processing grants and may not be acceptable. The resolution must be submitted before the grant is executed by January 1, 2013. The OTS is unable to enter into an agreement until the resolution has been passed and a copy has been received. 
Equipment
Equipment is not an allowable expense under this grant agreement. 
Meeting Requirement
The grantee shall attend meetings as required by OTS.

Travel

Reimbursement for travel and subsistence expenses actually and necessarily incurred by the Grantee as a result of this grant contract will be paid in the same manner and in no greater amount than provided in the current "Commissioner’s Plan” promulgated by the commissioner of Employee Relations which is incorporated into this grant contract by reference. No out of state or international travel is allowable under this grant agreement. Minnesota will be considered the home state for determining whether travel is out of state.  Commissioner’s Plan as of 05/01/12 reimburses at $0.555 per mile (the IRS rate which is subject to change), $7.00 per breakfast, $9.00 per lunch, and $15.00 per dinner.  Representation at the Minnesota Toward Zero Deaths (TZD) Conference is expected. 
Approval of Subcontracts

All sub-contracts must be reviewed and approved by the OTS Coordinator before the sub-contracting process begins. The OTS Coordinator must be provided with a copy of the sub-contract. Invoices from a sub-contract not approved by the OTS Coordinator may not be eligible for federal reimbursement.

Evaluation

OTS shall have the authority, during the course of the grant period, to evaluate and monitor the performance and financial records of the grantee. The OTS is planning on evaluating each program for effectiveness.  Participation in that evaluation is required.  
Federal and State Provisions

This grant agreement is subject to all applicable federal and state statutes and regulations, including, but not limited to the following:

· Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and 49 CFR Part 27 which relates to handicapped persons.

· 49 CFR Part 23 – Participation by minority enterprises in Department of Transportation Programs; 49 CFR Part 29 Subpart F – The Drug-Free Workplace Act of 1988; 23 U.S.C. 101 Note and 41 U.S.C.10a – Buy America Act; and 49 CFR Part 29 – Certification Regarding Debarment and Suspension.  
· Title VI of the Civil Rights Act of 1964, as amended.

· The Grantee certifies that the Grantee has a current safety belt use policy.

· 31 U.S.C. 1352 – Grant contracts over $100,000 require the Grantee to complete and sign the Certification Regarding Lobbying form. 
· The Grantee certifies that the Grantee will adopt and enforce workplace safety policies including banning texting while driving in accordance with Minnesota Statute 169.475.

· The Grantee certifies that the Grantee will comply with the Federal Funding Accountability and Transparency Act.

Terms and Conditions for Grantees that are Not State Agencies

The Grantee (which refers to the applicant’s status after it has been awarded grant funds) shall comply with all applicable federal, state and local laws, ordinances, rules and regulations and provisions stated herein in the performance of the grant award. 

1. Survival of Terms
The following clauses survive the expiration or cancellation of the award: 

9. Liability; 10. Audits; 11. Government Data Practices; 13. Publicity and Endorsement; 14. Governing Law, Jurisdiction and Venue; and 16. Data Disclosure.

2. Financial and Administrative Provisions

The Grantee will comply with all program guidelines specified in the Grant Program Guidelines (Guidelines) and application which are incorporated herein by reference.

Budget Revisions:  The Grantee will submit a written change request for any substitution of budget items or any deviation in accordance with the Guidelines included in this application. Grantees whose requests have been approved will be notified in writing by the State’s Authorized Representative to the Grantee’s Authorized Representative. Requests must be approved prior to any expenditure by the Grantee.

3. Payment Terms
Payment:  The State will promptly pay the Grantee after the Grantee presents an invoice for the services actually performed and the State's Authorized Representative accepts the invoiced services in accordance with the Guidelines included in this application. Expenditures for each state fiscal year (July through June) of the grant agreement must be for services satisfactorily performed within applicable state fiscal years. Under Minn. Stat. § 16B.98 subd. 1, the Grantee agrees to minimize administrative costs.

4. Time

The Grantee must comply with all the time requirements described in the application and grant agreement. In the performance of the award, time is of the essence.

5. Consideration and Payment

The State will pay for all services performed by the Grantee under the grant agreement as a reimbursement according to the breakdown of costs contained in the Guidelines and Grantee’s application that will be incorporated into the grant agreement.

Under Minn. Stat. § 16B.98, subd. 7, payments to the Grantee may not be issued until the grant agreement is fully executed. 
6. Conditions of Payment

All services provided by the Grantee under the grant agreement must be performed to the State’s satisfaction, as determined at the sole discretion of the State’s Authorized Representative so named in the grant agreement and in accordance with all applicable federal, state, and local laws, ordinances, rules and regulations. The Grantee will not receive payment for work found by the State to be unsatisfactory or performed in violation of federal, state, or local law.

7. Authorized Representative

The State's Authorized Representative or his/her successor is so named in the grant agreement and has the responsibility to monitor the Grantee’s performance and has the authority to accept the services provided under the grant agreement opportunity. If the services are satisfactory, the State's Authorized Representative will certify acceptance on each invoice submitted for payment.
The Grantee’s Authorized Representative is so named in the grant agreement. If the Grantee’s Authorized Representative changes at any time during the grant agreement, the Grantee must immediately notify the State.

8. Assignment, Amendments, Waiver, and Grant Agreement Complete

The Grantee may neither assign nor transfer any rights or obligations under the grant agreement without the prior consent of the State and a fully executed Amendment, executed and approved by the same parties who executed and approved the grant agreement, or their successors in office.

Any amendment to the grant agreement must be in writing and will not be effective until it has been executed and approved by the same parties who executed and approved the original grant agreement, or their successors in office.

If the State fails to enforce any provision of the grant agreement, that failure does not waive the provision or its right to enforce it.

The grant agreement contains all negotiations and agreements between the State and the Grantee. No other understanding regarding the grant agreement, whether written or oral, may be used to bind either party. 

9. Liability

Grantee must indemnify, save and hold the State, its agents, and employees harmless from any claims or causes of action, including all attorneys’ fees incurred by the State arising from the performance of the grant agreement by the Grantee or the Grantee’s agents or employees.  This clause will not be construed to bar any legal remedies the Grantee may have for the State’s failure to fulfill its obligations under the grant agreement and subsequent grant agreements.  The liability for Grantees that are municipalities is governed by Minn. Stat. § 466 and any other applicable law, rule or regulation.

10. Audits

Under Minn. Stat. § 16B.98, subd. 8, the books, records, documents, and accounting procedures and practices of the Grantee or other party that are relevant to the grant agreement or transaction are subject to examination by the State, and/or the State Auditor or Legislative Auditor as appropriate, for a minimum of six years from the grant agreement end date, receipt and approval of all final reports, or the required period of time to satisfy all state and program retention requirements, whichever is later. Federal audits shall be governed by requirements of federal regulations.

If applicable, if the Grantee (in federal OMB Circular language known as “subrecipient”) receives federal assistance from the State of Minnesota, it will comply with the Single Audit Act Amendments of 1996 as amended and Office of Management and Budget Circular A-133, “Audits of States, Local Governments and Non-Profit Organizations” for audits of fiscal years beginning after June 30, 1996; and, required audit reports must be filed with the State Auditor’s Office, Single Audit Division, and with federal and state agencies providing federal assistance, and the Department of Public Safety within nine months of the Grantee’s fiscal year end.

11. Government Data Practices

The Grantee and the State must comply with the Minnesota Government Data Practices Act, Minnesota Statutes, Chapter 13, as it applies to all data provided by the State under the grant agreement, and as it applies to all data created, collected, received, stored, used, maintained or disseminated by the Grantee under the grant agreement. The civil remedies of Minnesota Statutes, section 13.08 apply to the release of the data referred to in this clause by either the Grantee or the State.

If the Grantee receives a request to release the data referred to in this clause, the Grantee must immediately notify the State. The State will give the Grantee instructions concerning the release of the data to the requesting party before the data is released.

12. Workers’ Compensation

Grantee certifies that it is in compliance with Minnesota Statutes, § 176.181, subdivision 2, pertaining to workers’ compensation insurance coverage. The Grantee’s employees and agents will not be considered State employees. Any claims that may arise under the Minnesota Workers’ Compensation Act on behalf of these employees and any claims made by any third party as a consequence of any act or omission on the part of these employees are in no way the State’s obligation or responsibility.

13. Publicity and Endorsement

Any publicity regarding the subject matter of the grant agreement must be in accordance with the Guidelines included in this application. The Grantee must not claim that the State endorses its products or services.

14. Governing Law, Jurisdiction, and Venue

Minnesota law, without regard to its choice-of-law provisions, governs the grant agreement. Venue for all legal proceedings out of the grant agreement, or its breach, must be in the appropriate state or federal court with competent jurisdiction in Ramsey County, Minnesota.

15. Termination

Termination by the State. The State may cancel the grant agreement at any time, with or without cause, upon 30 days’ written notice to the Grantee. Upon termination, the Grantee will be entitled to payment, determined on a pro rata basis, for services satisfactorily performed.
Termination by the Grantee. The Grantee may request termination upon 30 day’s notice to the State’s Authorized Representative. Upon termination, the Grantee is entitled to payment for services actually performed and agrees to return any unused funds to the State.

Termination for Insufficient Funding. The State may immediately terminate the grant agreement if it does not obtain funding from the Minnesota Legislature, or other funding source; or if funding cannot be continued at a level sufficient to allow for the payment of the services under the grant agreement.  Termination must be by written or fax notice to the Grantee. The State is not obligated to pay for any services that are provided after notice and effective date of termination. However, the Grantee will be entitled to payment, determined on a pro rata basis, for services satisfactorily performed to the extent that funds are available. The State will not be assessed any penalty if the grant agreement is terminated because of the decision of the Minnesota Legislature, or other funding source, not to appropriate funds. The State must provide the Grantee notice of the lack of funding within a reasonable time of the State receiving that notice.
Termination for Failure to Comply. The State may cancel the grant agreement immediately if the State finds that there has been a failure to comply with the provisions of the grant award, that reasonable progress has not been made or that the purpose for which the funds were granted have not been or will not be fulfilled. The State may take action to protect the interests of the State of Minnesota, including the refusal to disburse additional funds and requiring the return of all or part of the funds already disbursed.

16. Data Disclosure

Under Minnesota Statutes, § 270C.65, and other applicable law, the Grantee consents to disclosure of its social security number, federal employer tax identification number, and/or Minnesota tax identification number, already provided to the State, to federal and state tax agencies and state personnel involved in the payment of state obligations. These identification numbers may be used in the enforce​ment of federal and state tax laws which could result in action requiring the Grantee to file state tax returns and pay delinquent state tax liabilities, if any, or pay other state liabilities.
17. Other Provisions be it understood:

a. By filing of this application, the applicant has therefore obtained the necessary legal authority to apply for and receive the proposed grant; 

b. The filing of this application has been authorized by applicant’s governing body, and the official who has applied his/her signature to this application has been duly authorized to file this application for and on behalf of said applicant, and otherwise to act as the representative of the applicant in connection with this application; 

c. The activities and services for which assistance is sought under this grant will be administered by or under the supervision and control of applicant; 

d. Fiscal control and accounting procedures will be used to ensure proper disbursement of all funds awarded.
FEDERAL AUDIT REQUIREMENTS
1.
For subrecipients that are state or local governments, non-profit organizations, or Indian tribes
If the grantee expends total federal assistance of $500,000 or more per year, the grantee agrees to obtain either a single audit or a program-specific audit made for the fiscal year in accordance with the terms of the Single Audit Act Amendments of 1996.

Audits shall be made annually unless the state or local government has, by January 1, 1987, a constitutional or statutory requirement for less frequent audits. For those governments, the federal cognizant agency shall permit biennial audits, covering both years, if the government so requests. It shall also honor requests for biennial audits by governments that have an administrative policy calling for audits less frequent than annual, but only audits prior to 1987 or administrative policies in place prior to January 1, 1987.

For subrecipients that are institutions of higher education or hospitals

If the grantee expends total direct and indirect federal assistance of $500,000 or more per year, the grantee agrees to obtain a financial and compliance audit made in accordance with OMB Circular A-110 “Requirements for Grants and Agreements with Universities, Hospitals and Other Nonprofit Organizations” as applicable.  The audit shall cover either the entire organization or all federal funds of the organization.

The audit must determine whether the subrecipient spent federal assistance funds in accordance with applicable laws and regulations.

2.
The audit shall be made by an independent auditor. An independent auditor is a state or local government auditor or a public accountant who meets the independence standards specified in the General Accounting Office's “Standards for Audit of Governmental Organizations, Programs, Activities, and Functions.”

3.
The audit report shall state that the audit was performed in accordance with the provisions of OMB Circular A-133 (or A-110 as applicable).  

The reporting requirements for audit reports shall be in accordance with the American Institute of Certified Public Accounts' (AICPA) audit guide, “Audits of State and Local Governmental Units,” issued in 1986. The federal government has approved the use of the audit guide.

In addition to the audit report, the recipient shall provide comments on the findings and recommendations in the report, including a plan for corrective action taken or planned and comments on the status of corrective action taken on prior findings. If corrective action is not necessary, a statement describing the reason it is not should accompany the audit report.

4.
The grantee agrees that the grantor, the Legislative Auditor, the State Auditor, and any independent auditor designated by the grantor shall have such access to grantee's records and financial statements as may be necessary for the grantor to comply with the Single Audit Act Amendments of 1996 and OMB Circular A‑133.

5.
Grantees of federal financial assistance from subrecipients are also required to comply with the Single Audit Act and OMB Circular A‑133.

6.
The Statement of Expenditures form can be used for the schedule of federal assistance.

7.
The grantee agrees to retain documentation to support the schedule of federal assistance for at least four years.

8.
Required audit reports must be filed with the State Auditor’s Office, Single Audit Division, and with federal and state agencies providing federal assistance, and the Department of Public Safety within nine months of the grantee’s fiscal year end.
OMB Circular A-133 requires recipients of more than $500,000 in federal funds to submit one copy of the audit report within 30 days after issuance to the central clearinghouse at the following address:

Bureau of the Census

Data Preparation Division

1201 East 10th Street

Jeffersonville, Indiana  47132

Attn:  Single Audit Clearinghouse

The Department of Public Safety's audit report should be addressed to:

Minnesota Department of Public Safety

Office of Fiscal and Administrative Services

444 Cedar Street

Suite 126, Town Square

St. Paul, MN  55101-5126

Project Resolutions
The resolution process should start as quickly as possible. Your resolution must be made to request funding and participation in the project for a two-year period.

Requirements:
Before OTS can implement a grant, the lead agency mentioned in the application that will receive this federal funding must have provided the OTS with a resolution from the appropriate city council or county board authorizing its participation in the program. Legal signatures for a city are the Mayor and City Clerk (M.S. 412.201): for a county are the Board Chair and Clerk of County Board (M.S. 375.13); or individual(s) named in resolution approved by appropriate City Council or County Board. 
Instructions:
The attached sample resolution has a place for two officials to sign certifying that the resolution was adopted. Several other methods of certifying that a resolution was adopted are also acceptable; all involve ink signatures and some also require imprints of city/county seals.
Using the exact format provided will ensure acceptability by OTS and quicker processing of awarded grants.  Including a grant dollar amount in the resolution will cause problems if the amount awarded is different than the amount requested. If your council or board requires a specific amount, have the words “or a lesser amount as awarded by the Department of Public Safety” added after the amount is specified. Including the proper name of an authorized official, rather than just a title, will cause problems if the person in that position or office changes. If your council or board requires a specific name as well as title, have the words “and (his or her) successor (on staff or in office)” added after the name is specified. Including specific dollar amounts and/or names without the suggested added phrases may mean the entire resolution will need to be redone.

The first paragraph in the sample states the name of the agency authorized to participate in the project, and the agency providing the grant (OTS). Include your project name and the beginning and ending dates of the grant.
The second paragraph in the example states the title of the person authorized to sign the grant and implement its provisions for the agency passing the resolution. 
Example; Agency 

RESOLUTION AUTHORIZING EXECUTION OF AGREEMENT

Be it resolved that 

Name

 enter into a grant 





(Name of Your Agency)
agreement with the Minnesota Department of Public Safety, for an Integrated Judicial and Administrative Ignition Interlock Program during the period from January 1, 2013 through September 30, 2014 .
Name
 is hereby authorized to execute such agreements and amendments
(Title of Lead Agency Authorized Official)
as are necessary to implement the project on behalf of  the agency(office)             and to be 
 (Name of Organization)
the fiscal agent and administer the grant.
(The following is an example of a signature block – other formats for certifying a resolution has been adopted are permitted. In addition, you could instead provide a copy of official minutes of council meeting at which the resolution was approved.).
I certify that the above resolution was adopted by the 
Mayor or City Clerk


 









(Executive Body)
of 

, 



 on 

 .


(Name of Lead)




(Date)
	SIGNED:
	
	WITNESSETH:

	
	
	

	(Signature)
	
	(Signature)

	City Mayor*
	
	City Clerk*

	(Title)
	
	(Title)

	
	
	

	(Date)
	
	(Date)


*or individual(s) named in approved resolution. 









