Attachment A 


Office of Traffic Safety

Grant Program Guidelines
The Office of Traffic Safety will require each TZD Safe Roads grantee to abide by the following requirements in addition to those contained in the Terms and Conditions (Attachment B):
Financial Requirements:

· Payments under this grant agreement will be made from federal funds obtained by the State under the U. S. Department of Transportation’s State and Community Highway Safety Program, Catalog of Federal Domestic Assistance (CFDA) Number 20.601 for impaired driving activities and 20.600 for seat belt, speed, distracted and other activities. The grantee is responsible for compliance with all federal requirements imposed on these funds and accepts full financial responsibility for any requirements imposed by the grantee’s failure to comply with federal requirements.

· Only costs covered in the approved budget and associated with approved activities on this project can be claimed for federal reimbursement. The grantee will report on all expenditures and program income pertaining to this grant agreement. Claims shall be supported by written documentation including receipts, invoices, and personnel time reports. All costs reimbursed with these federal funds must be actual costs to the grantee.  Funding cannot be used under this grant contract to supplant or substitute for present state or local funds.  

· Expenditures for each state fiscal year of this grant contract must be for services performed within applicable state fiscal years. Every state fiscal year begins on July 1 and ends on June 30. The final claim for reimbursement for costs through September 30, 2012 must be received no later than 30 days after the expiration of the grant agreement. 

· The grant covers two federal fiscal years, from October 1, 2012 to September 30, 2014.  Costs must be separated by the two federal years; costs incurred in the first federal year (October 1, 2012 to September 30, 2013 must be charged to federal 2013 and charges incurred in the second federal year must be charged to federal 2014.  Claims for reimbursement cannot cross over federal fiscal years.  Final invoice for federal 2013 must be received not later than November 10, 2013 and for federal 2014 must be received not later than November 10, 2014.  If the grantee charges costs to the incorrect year/grant, they must be paid back to the State.
· Claims for reimbursement must be submitted at least quarterly but not more frequently than once a month.  Claims cannot have charges for two federal fiscal years on them; only one federal year per claim.  Claims must be submitted timely and no less frequently than the following schedule:

· Friday, January 25, 2013 for all project costs incurred between October 1 and December 31, 2012.
· Friday, April 26, 2013 for all project costs incurred between January 1 and March 31, 2013. 
· Friday, July 26, 2013 for all project costs incurred between April 1 and June 30, 2013.

· Friday, October 25, 2013 for all project costs incurred between July 1 and September 30, 2013
· Friday, January 31, 2014 for all project costs incurred between October 1 and December 31, 2013
· Friday, April 25, 2014 for all project costs incurred between January 1 and March 31, 2014
· Friday, July 25, 2014 for all project costs incurred between April 1 and June 30, 2014
· Friday, October 31, 2014 for all project costs incurred between July 1 and September 30, 2014
· Claims for reimbursement will separate impaired driving related costs separately from all other subject costs in the same manner as the approved budget.

· The grantee shall submit a written budget revision request and obtain approval from the OTS   before any expenditure may be made based on the revised budget.  
· No indirect costs can be charged to the project unless they have been approved by the potential grantee’s cognizant agency in the federal government.  The cognizant agency is the federal agency that provided a higher amount of federal funds to the grantee than any other federal agency.

· Under Minn. Stat. 16B.98, subd. 8, the grantee shall retain all financial records for a minimum of six (6) years after the expiration of the grant agreement or until any audit findings and/or recommendations from prior audit(s) have been resolved between the grantee and OTS, whichever is later.
Matching Requirements:

· The grantee is required to report any matching funds on the invoice and provide documentation of the matching funds.
Equipment:
· Equipment is not an allowable expense under this grant contract. 
Reporting Requirements:

· Financial Reporting - The grantee shall submit an invoice/claim for reimbursement at least quarterly according to the time line outlined in the financial requirements.
· Progress Reporting - The grantee shall submit to the OTS a monthly narrative report within 15 days of the end of each month.  This report shall address the coalition meetings held, Fatal Review Committee held, and progress on the strategies defined in the grantees work plan.  
· The grantee shall submit a written work plan revision request and obtain approval from the OTS before any revised activities may be conducted based on the revised work plan. 

· OTS may modify or change all reporting forms at their discretion during the grant period. 
· The grantee shall submit a final progress report by October 25, 2013 for federal year 2013 and by October 31, 2014 for federal year 2014.  The final report must follow the format discussed in the Request for Proposals. 
Training Requirements

· The grantee shall attend meetings as required by OTS, including sending one project director to the TZD Conference in Bloomington, Minnesota October 22 and 23, 2012 and to the TZD conference to be held in 2013. Time while attending the statewide TZD conferences is not an allowable expense.
Required Work Plan Elements
· Establish a Traffic Safety Coalition.  Include coalition members from the following disciplines: city and/or county engineer, Child Passenger Safety technician or practitioner, law enforcement (same officers as TZD Enforcement grants if possible), emergency medical services, local businesses, schools, churches, and so on. Broad, active membership is critical to coalition success.  

· Provide a coalition coordinator/project director for the administration of the grant.

· Coordinate the Coalition meetings which will meet a minimum of 6 times during each fiscal year of the grant period to plan traffic safety initiatives. Coordination will include promoting membership and expanding members. 
· Establish a Fatality Review Committee to review each fatal crash that occurred in the coalition’s area during the grant period.  Findings will be used to determine patterns that can be addressed (belts, distracted driving, etc) to help prevent similar crashes in the future.  
· Support law enforcement activities through publicity during the October, April, and May seat belt mobilizations; the December and Labor Day Impaired Driving crackdowns; the November, June, and July speed mobilizations; and any other TZD Enforcement activities in the coalitions’ area.

· Other duties as in your approved work plan.
Travel

· Reimbursement for travel and subsistence expenses actually and necessarily incurred by the Grantee as a result of this grant contract will be paid in the same manner and in no greater amount than provided in the current "Commissioner’s Plan” promulgated by the commissioner of Employee Relations which is incorporated into this grant contract by reference.  No out of state or international travel is allowable under this grant agreement.  Minnesota will be considered the home state for determining whether travel is out of state.  
Commissioner’s Plan as of 05/01/12 reimburses at $0.555 per mile (the IRS rate which is subject to change), $7.00 per breakfast, $9.00 per lunch, and $15.00 per dinner.  
Approval of Subcontracts

All contracts between the grantee and another agency or individual must be reviewed and approved by the OTS Coordinator before the sub-contract is signed by either party. The OTS Coordinator must be provided with a copy of the executed sub-contract. Invoices from a sub-contract not approved by the OTS Coordinator may not be eligible for federal reimbursement.

Other Provisions
· Evaluation - OTS shall have the authority, during the course of the grant period, to evaluate and monitor the performance and financial records of the grantee.
· Conflict of Interest (COI) - The Grantee shall establish a COI safeguards to prohibit employees from using their positions for a purpose that is or gives the appearance of being motivated by a desire for private gain for themselves or others, particularly those with whom they have family, business, or other ties.

Federal and State Provisions

This grant agreement is subject to all applicable federal and state statutes and regulations, including, but not limited to the following:

· Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794) and 49 CFR Part 27 which relates to handicapped persons.

· 49 CFR Part 23 – Participation by minority enterprises in Department of Transportation Programs; 49 CFR Part 29 Subpart F – The Drug-Free Workplace Act of 1988; 23 U.S.C. 101 Note and 41 U.S.C.10a – Buy America Act; and 49 CFR Part 29 – Certification Regarding Debarment and Suspension.  
· Title VI of the Civil Rights Act of 1964, as amended.

· The Grantee certifies that the Grantee has a current safety belt use policy.

· 31 U.S.C. 1352 – Grant contracts over $100,000 require the Grantee to complete and sign the Certification Regarding Lobbying form. 

· The Grantee certifies that the Grantee will comply with the Federal Funding Accountability and Transparency Act
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