Resolution Process

Resolution Process

Attachment 3

Example 2 for Partner Agencies in Multiple Agency Grants


RESOLUTIONS

It’s best if you don’t wait to hear if your application is approved for funding before beginning the process of obtaining authorization to participate in the program.

Requirements:
Before OTS can complete processing a grant and make the funds available to the approved applying organization, OTS must have received a resolution from the appropriate governing body (board of directors, city council or county board) authorizing participation in the program.  Legal signatures for a city are the Mayor and City Clerk; for a county are the Board Chair and Clerk of the County Board; for a non-profit are defined in the by-laws or for any type of grant can be the titles of individual(s) named in the resolution.  Agencies may submit a copy of approved by-laws in place of a resolution if that is their normal process.
Instructions:
A sample resolution is attached.  The sample resolution has places for two officials to sign certifying that the resolution was adopted.  Several other methods of certifying that a resolution was adopted are also acceptable; some involve ink signatures and some also require imprints of city/county seals.  Alternatively, published notice of board/council meetings accepting the grant are also acceptable.
We strongly urge that you use the sample as the exact model for your resolution.  Using the exact format provided will ensure acceptability by DPS and quicker processing of awarded grants.  Never deviate from the grant dates on these sample forms; all grants must start October 1, 2012 and end September 30, 2014.  Including a grant dollar amount in the resolution will cause problems if the amount awarded is different than the amount requested.  If your council or board requires a specific amount, have the words “or a lesser amount as awarded by the Department of Public Safety, Office of Traffic Safety” added after the amount is specified.  Including the proper name of an authorized official, rather than that person’s title alone, will cause problems if the person in that position or office changes.  If your council or board requires a specific name as well as title, have the words “and (his or her) successor (on staff or in office)” added after the name is specified.  Changing the grant dates, and including specific dollar amounts and/or names without the suggested added phrases may mean the entire resolution will need to be redone.

The resolution serves two purposes.  It assures the governing body supports participating in the proposed project and it assures the grant is signed by an authorized person.

Example;  

RESOLUTION AUTHORIZING EXECUTION OF AGREEMENT

Be it resolved that 
Healthy County Department of Public Health
 enter into a grant 





(Name of Your Agency)
agreement with the Minnesota Department of Public Safety, for a Safe Roads community project during the period from October 1, 2012 through September 30, 2014.

The Director of Public Health
 is hereby authorized to execute such agreements and amendments

(Title of Lead Agency Authorized Official)
as are necessary to implement the project on behalf of the Healthy County Public Health  and to be 

 (Name of Lead Agency)
the fiscal agent and administer the grant.
(The following is an example of a signature block – other formats for certifying a resolution has been adopted are permitted.  For example, you may instead provide a copy of official minutes of the governing body showing the resolution was approved.).
I certify that the above resolution was adopted by the 
County Board


 









(Executive Body)
of 
Healthy County
, 
on 

 .


(Name of Lead)


       (Date)
	SIGNED:
	
	WITNESSETH:

	
	
	

	(Signature)
	
	(Signature)

	*
	
	*

	(Title)
	
	(Title)

	
	
	

	(Date)
	
	(Date)
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