Fire Protection System Permit Application

Application Usage Information

The Permit Application form is a Microsoft Word document. The application can be downloaded as a Microsoft Template and used repeatedly by following these instructions.
· Click on the link and the document will open.

· Do a “Save As” to save it to any folder. It will save as a template (.dot file extension)

The following information will be helpful using the form.

· To use the form double click on the file name, e.g. Permit Application.dot. When it opens a new document will be generated that is a copy of the template and ready to be completed.

· At any time, you can save the document and name it as desired.

· The form is protected therefore only the designated fields can be accessed.

· You can move from field to field by either clicking on it or by using the tab key. Moving backwards using the keyboard is done by using Shift – Tab.

· All check boxes can be checked/unchecked by clicking on them or typing an X from the keyboard.

· The fees due are automatically calculated after the Total Contract Amount is entered. (Value of Work).

· Fields other than the amounts, check boxes, dates and phone numbers are general text fields. If there is a lot of information that will be entered the document will expand to accommodate the information entered. 
· Submit a printed signed original with your plan and include the calculated fees.
