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Approved Trainer Quick Reference 
 
 
 Advanced notification to the board is required of any change in: 
 

 The certified training program curriculum. 
 The approved instructor(s). 
 The location of the course(s). 
 The dates of the course(s). 
 The student evaluation policy method. 

  
 As an approved training provider, your course(s) are subject to periodic review 

(approvals are for two-years). 
 
 Certified training programs are subject to audit or on-site inspection by the board or 

its staff, at the discretion of the board. 
 

 A renewal application or reaffirmation of original course information must be filed 
every two years. This process is required beyond any of the changes listed above. 

 
 The instructor of a certified training course must provide a certificate of completion at 

the conclusion of each training course to each student who has successfully 
completed the course. The certificate of completion should show the: 

 
 Course Title.                      
 Course Number. 
 Course Hours.                
 Course Number (as referenced on letter of approval from the board). 

 
 Please refer to Minnesota Rules 7506.2300, Subp. 2, about the records you are 

required to maintain as a certified trainer.  Rules can be viewed at our website:  
https://dps.mn.gov/entity/pdb; or a hard copy of that document can be requested by 
contacting the board office. 
 

 There are sanctions for failure to comply with requirements of rule (see Rule 
7506.2500). 

 
 

If you have questions about any of the training requirements or procedures, please 
contact us at (651) 793-2666 or by email at: mn.pdb@state.mn.us. 
 


